Minneapolis Police Department
Personnel File

EMPLOYMENT

SECTION

Employee: Iﬁmtﬁ ! Saran

Badge / Employee Number: DD305



*Indicates required info I Jy of Minneapolis Human Resources Depart. .at

*Employee ID Number: 003265

< REDBY KK JUL ¥ 42018

250 South 4th Street, Room 100
Minneapolis, MN 55415-1339

*Employee Name:

*Effective date of Action: 06/25/18

*Are these changes permanent?

"Is this a Detail?

*Is this a Concurrent Job?

*Dept Code: | Police Department - 4000000

| Location Code:

*Action/Reasons:

Yes [ no
O % No
] Yes No

Sarah James

Data Change Full/Part/Intermittent Time Ch

If temporary,
indicate expected end date:

*Submitted By (type or print name below)

Medicare Only Subject

*Date - enter below

Heather Rende | 06/18/18
*Approved By (Signature of authorized department repfesentative below) *Date - enter below

A% AMA | 06/18/18
*If Transfer (Signature of accepting departr(ehyf re?’ﬁhmve)below) *Date - enter below

I

*If Transfer or Voluntary Demontion (Employee Signature below)

*Date - enter below

*Entered into HRIS by {HRIS Representative Signature below)

*Date - enter below

Qriginal Department Personnel File

Revised 06/2010
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Minneapolis

City of Lakes

HIRE/PERSONNEL ACTION FORM

-

{

HIRE/PERSONNEL ACTION FORM

FLEDBY MHAUG 02 2019

Employee Information

James, Sarah L
13.43 - Personnel Data

Employee:
Address 1:
Address 2:
City:
Phone:

Gender:

State:

13.43 - Personnel Data
Zip:

Ethnicity:

Hire Information

Person ID: 32044970
Job Class #: 08173C
Hire Date: 07/29/19
Department: Police
Division: Police

Hire Req. #: 2019-00206

Comments: eeid 003265 badge 3265

Job Class: Police Officer
Pay Rate: $31.45
Job Term: Full-time

Additional Information

Action/Action Reason:

Date of Birth:

Marital Status:

Salary Step:

Earnings Distribution % - 1:
Earnings Distribution % - 2;
Combo Code - 1:

Combo Code - 2:
Probationary Date:
Supervisor ID (hiring Job Code only):
Expected End Date:

hitps //secure necgov.com/employers/Agency/Common/PersannelActionFarm.cfm?reqiD=3136972&HID =2982987

16
100

001004004320--

07/25/2020
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QUEDBY MHAUG 0 2 2019

A Police Department — Medaria Arradondo, Chief of Police
== . : 350 S, Fifth St. - Room 130
M | nnea Oll 3 Serving Community. Minneapolis, MN 55415
: p Building Careers.
City of Lakes ‘
July 11, 2019

Sarah James

13.43 - Personnel Data

Dear Sarah,

Congratulations! | am pleased to extend a final job offer to you, for the position of Palice Recruit with the
Minneapolis Paolice Department. You have passed all of the requirements necessary for entrance into our
Police Academy.

Salary: You will begin at the Recruit Step on our salary schedule, which is $31.45 per hour, Thereafter,
eligibility for subsequent step progression shall be as established by the Labor Agreement, assuming successful
completion of performance requirements.

Probation: Your prebationary period will end upon having serviced 12 months as a sworn Police Officer with
MPD. The primary objectives of a probationary period are training and evaluation of your job performance.
You shall also receive informal review and feedback of your performance,

Vacation: Vacation time is determined on the basis of continuous years of service. You are eligible for 12 days
of vacation your first year. Vacation leave balances can be carried over from year-to-year up to a maximum of
400 hours. You will be eligible to use accrued vacation after 6 months of service,

Holidays: Full time employees receive eleven (11) paid holidays per year {(New Year’s Day, Martin Luther King
Day, President’s Day, Memorial Day, Independence Day, Labor Day, Indigenous Peoples Day (aka Columbus
Day), Veterans Day, Thanksgiving Day, Day after Thanksgiving, and Christmas Day.)

Sick Leave: Full time employees earn up to twelve (12} days of sick leave per year. Sick leave balances can be
carried over from year-to-year. You may begin to use sick leave (immediately or on what date).

Union: Your job classification is represented by the Police Officers Federation. Their main number is 612-788-
8484. You can review your contract at http://www.minneapalismn.gov/hr/laboragreements/index.htm.

Healthcare: Your current election with the City Medical Plan will continue. Changes can be made during Open
Enrollment. You may also contact our Benefit Division at 612-673-2282 for assistance with your benefit
guestions.

Revised March, 2019
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Pension: Enrollment in the Public Employees Retirement Association (PERA) Coordinated Plan is automatic.
Currently the City’s contribution rate is 7.50% and the employee’s rate is 6.50%.

Orientation: Monday, July 29, 2019 - Please report to the MPD Strategic Operations Center located at 4119
DuPont Avenue North, Minneapolis, no later than 0800 hours. Come dressed in business attire and bring your
Physical Training (PT) gear. Your first Academy PT test will be given that afternoon.

Human Resources Representatives will be in attendance on your first day to provide you with helpful
information, to answer questions, and to complete the remainder of your employee paperwork.

'Academy: The Police Academy is 19 full weeks of training. Except for the first day, your hours during the
Recruit Academy will be Monday through Friday from 0730 — 1600 hours.

Uniforms and Equipment: See enclosed provided document.

Contacts: If you have questions or concerns, feel free to call either of the following:

. Sergeant Adrian Infante (612) 673-5779
. Omaar Balton, Human Resources Consultant (612) 673-2713

We look forward to seeing you on your first day with the Minneapolis Police Department.

Sincerely,

R Pl

Henry Halvorson
Deputy Chief

- Office of Professional Standards
Minneapolis Police Department

Cc: Employee Personnel file
Dept. HRIS administrater

I havgireviewed this offer of employment with the City of Minneapolis and accept the terms and conditions

090 /HA-209

Date

Revised March, 2019
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Minneapolis

City of Lakes

=9 aployers/Agency/Common/Perso nneIActionFo(o" ~fi glD=2135106&4H10=2213565

FLEDBY B K+ 082018
HIRE/PERSONNEL ACTION FORM

Employee Information

Employee:

Address 1:

James, Sarah Lynn

13.43 - Personnel Data

ARER 13.43 - Personnel Data 13.43 - Personnel Data
City: State: Zip: -
Phone:
Gender: Ethnicity:
Hire Information
Person ID: 32044970
Job Class #: 02350C Job Class: Community Service Officer
Hire Date: 12/18/17 Pay Rate: $17.51
Department: Police
Division: Police
Hire Req. #: 2017-00094 Job Term: Part-time
Comments:  EEID 003265 Badge 3265

Additional Information

Action/Action Reason:

Salary Step:

Earnings Distribution % - 1:

Hire, New Hire - Regular
1
100

Earnings Distribution % - 2:

Combo Code - 1:
Combo Code - 2:
Probationary Date:

Expected End Date:

001004002500--

Printed on December D8, 2017

hitps:/{secure.neogov.com/employers/Agency/Common/PersonnelActionForm.cfm?reqlD=2135106&HID=2213565

111
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aneapohs Police Department

-;Candldat_e Information

First Name

LastName

Middle Name
Sarah Lynn James
Date of Birth Marital Status Social Security Number
4 = onnel Data
Ethnicit
L ~erscC o U
o [
Emergency:contacts: s e e
/ BDr. - .
[ &=

‘Driver’s License Information

13 43 Personnel Data

‘Internal Only

HRA proval : Date | HRIS Date.
H"D ZOMA BdIZ/ //7 Employee ID
ire ate adge mployee
I2)1%[1 T 335 O032(/2

Please type or print — must be legible

MPD HR use only
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Police Depariment ~ Medarla Arradondo, Chief of Police

1 350 S. Fifth St, - Room 130
. ’ o i . Minneapolis, MN 55415
an eapoh S TEL 612.673.3000
City of Lakes W www.minneapolismn.gov
November 29, 2017

Sarah James

13.43 - Personnel Data

Dear Sarah,

Congratulations! | am pleased to extend a final job offer to you, for the position of Community Service
Officer with the Minneapolis Police Department. You have passed all of the requirements necessary for
entrance into the Commubnity Se‘rvice Officer Academy. ‘

Salary: Your starting salary will be Step 1 of the approved salary schedule for this position: $17.50 per
hour. City employees are paid bi-weekly. You will receive your first partial paycheck on January 5, 2018,

Benefits: you will receive henefits as dictated by City policy and existing law. This will be further
discussed in the first week of academy.

Union: Your'job classification is represented by the AFSCME Local #9. Their main number is.612-581-
3840, You can review your contract at www.minneapolismn.gov/hr/laboragreements.

Orientation: The Community Service Officer Academy is three full weéks of training. On Monday,
December 18, 2017, please report to the MPD Strategic Operations Ceriter located at 4113 DuPont
Avenue North; Minneapolis. Orientation begins at 0800 hours. Arrive in business attire no later than
0745. ' :

Human Resources Representatives will be in attendance on your first day to provide you with helpful
information, to answer questians, and to complete the remainder of your employee paperwork. .

Identity verification and employment eligibility to work in the United States Is processed through Equifax
with E-Verify. This is a paperless process in which you will complete section 1 of the 18 form online,
prior to your first day:

» Log onto www.newld.com to complete secticn 1 of the [-9 Form

e User employer code 11468

¢ You will see a link for Instructions once you have signed in

Please note that you are also required to present the griginal documents {i.e. Driver’s License and SS
Card or Passport) to prove your identity and authorization to work in the United States on your first day
of employment. Human Resources Representatives will be in attendance on your first day to verify your
documents(s). 2
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Academy: After the first day of the academy, you will wear your CSO uniform In the classroom. During
Physical Training (PT), you will wear the designated PT outfit. Except for the first day, your hours durlng the
Cs0 Academy are Monday through Friday from 0800 to 1600, but may vary.

Uniforms and Equipment: The Minneapolis Police Department will coverthe cost of the uniform and
equipment listed on the top portion of the attached document, Department and personal paid items shall
be obtalned from Keeprs located at the address below. Depariment issued items will be issued by Sgt.
Infante during the Academy. To ensure expedited service from Keeprs, all applicants shall call Keeprs to
schedule an appointment for one of the following dates: December 4™ 6" and 7,

Keeprs Uniforms

2806 Fairview Ave. N

Roseville, MN 55113

651-288-5199

Contact: If you have questions or concerns, feel free to call Sergeant Adrian Infante at (612) 673-5779,

We look forward to seeing you on your first day with the Minneapolis Police Department.

Sincerely, ‘
A»éég %%

Commander Gerald Moore
Operations and Administration
Minneapolis Police Department

Enclosure: Required Equipment for Minneapolis Community Service Officers

Cc: Employee Perscnnel file
Department HRIS Administrator

1, Sarah James accept the job offer of Community Service Officer as outlined In this letter. | also
acknowledge the Community Service Officer position is not a permanent and long term position with the
City. | understand that | have up to three years to meet Police Officer qualifications to be considered for
promaogion. ' :

- 9-A0[7

s [ ' (|
We Date



APPLICANT INFORMATION
FLEDBY MRMAR _ 9 2018

8. What is your full legal name?

Ve Socain Udnn

(Jast)~ (first) (middle)

9. List any other name(s) you have used or been known by, including nicknames and the date of any

13.43 - Personnel Data

13.43 - Personnel Data

. Date of Birth:
11. Social Security Number

. Current address:

13.43 - Personnel Data

13.43 - Personnel Data

13. Home Phone:
14. Work Phone:
15. Cell Phone:

16. List e-mail addresses/Social Media (list a]l e- Il‘ldll addlesses and social medla user names that you use
including but not limited t ; C : <

13.43 - Personnel Data

17. List full names and dates of hirth of adults that occupy your household (include visiting, living and

13.43 - Personnel Data

(last) {first) (middle) (birth date) (e-mail)

(last) (first) (middle) (birth date) {e-mail)

-16 -
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?(Have you ever possessed a part-time peace officer license? Yes No

If yes, where?

Circle the current status of this license.
Valid-Active Status Valid-Inactive Status Lapsed Other

If other, please explain:

?é. Academic component of Professional Peace Officer Program completed at:

(school name)

(from: month/year) (to: month/year)

(address) (suite number)
(city) (county) . (state) (zip) |
(e-mail) (phone)

(completion date for Skills) (POST exam pass date)

2/ [f you were trained out of state, please corﬁplete the following:

(name of the fraining program)

(address) (suite number)
(city) (county) (state) (zip)
(e-mail) - (phone)

(datc of completion) (length of course) (date of certification)

The date you passed the Minnesota POST Reciprocity Exam:

=98
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1 3.4 ersoel Data

3@. List awards or certificates you received in college or high school (include school name, date(s), and

award/certificate with a brief description).

<4



32. Have you been involuntarily terminated or resigned in lieu of termination fi

13.43 - Personnel Data

What was the reason stated by the organization for your termination or forced resignation?

13.43 - Personnel Data

If different from above, state your explanation.

13.43 - Personnel Data

33. Were you ever subjected to disciplinary action in connection with any volunteer service?
Yy P Y ¥

13.43 - Personnel Data

13.43 - Personnel Data

What was the reason stated by the organization for your discipline? Provide an explanation in your
own words.

13.43 - Personnel Data

-33-
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ILITARY SERVICE

13.43 - Personnel Data

Have you ever served in any branch of the United States military, the reserve forces (any branch) of
the United States, or the National Guard of any state?

Yes No

If yes, provide a copy of any and all of your discharge papers, including all DD-214

4f). Provide all branches of service:

(s_tart dale)ﬁ

Military specialty (M.O.8.):

Rank held at time of discharge:

236«
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received or attended:

4/. List any awards or decorations you received while in the military including any specialty training you

74 . Have you ever served in a military organization of any foreign government?
Yes No

If yes, provide details:

. Provide a synopsis of your military career.

-38 -
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EMPLOYMENT HISTORY

49. List, in chronological order, all your employment since you were eighteen years old. Begin with your
present employer (full time, part time, seasonal, etc.); omit none. Give correct and complete
information. Indicate the full name under which you were employed if different from your present
name. If additional space is needed, make copies of the needed pages.

« Mosoeits Anercan Pu ((al}¥H-T085

(present employer) _ (phone)

Mile Resenskie) RDS&QWSQ(A@S!QNQ@(Q\@_C‘6\8“ 1882
(immediate supervisor) (e-mail address) (phone)

(jaézs%UAquuaabm_Aﬁe S

EMirm COPIiS Herme Din MN 55’ 4b

(city) (county) ' - (state) (zip)

D@Qemher QD\Q) CU veent h\nhc\cgpr/ Yecdend / Server

(from: month/year) (to: month/year) (position)

Job description/Duties and reason for leaving:

: Q‘ﬁClC}er. er—}{’ﬁd', S EJEY, FeSponsiible for empioy ees 5(1&4":_7;
Cheekd, cla defodSng 2

o Mo Bac dnd Gy 1y (\7@35('{3%'4?7@

(employer) (phone)

) - 19
M\y&@ dthilicher (U’S\) gcﬁ 1 799
(immediate supervisor) (e-mail address) (phone)
| 7Y b C«eﬁ—lfq’{ A’\Ie Ne
(address) P o
Nam Lows. Anava MN  A5%0Y
(city) (county) (state) (zip)
D@Cembergo\g C)Q&C \[CY o
(from: month/year) (to: month/year) (position)

Job description/Duties and reason for leavine:

13.43 - Personnel Data

rsonnel Data

539
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(employer) 3 (phone) ]
Dowe Giefer (Lol Bep-H\eT3
(immediate supervisor) (e-mail address) (phone)
&d 7505 Hl%uoqu (> Ne

{address)
Ham Laice Aaoka MN 5524
(city) (county) (state) (zip)

LN deeH NiMemper 3ol Aiﬁfgnklﬂgm%eym
(from: moﬂth/year) (to: month/year) (position) '

Job description/Duties and reason for leaving:

Assistqny Managec made 01265 e e o
bqni< aevosits [} 4‘5. Personnel Data

¥

(employer) {phone)
(immediate supervisor) (e-mail address) (phone)
(address)

(city) {county) (state) (zip)
(from: month/year) (to: month/year) (position)

Job description/Duties and reason for leaving:

-40 -
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50. Have you ever been involuntarily terminated or resigned from any employer in lieu of termination? If
additional space is needed, make copies of the needeq

13.43 - Personnel Data

If yes, please complete the following:

13.43 - Personnel Data

Vhat was the reason stated by the organization for your termination or forced resignation?

13 43 - Personnel Data

If different from above, state your explanation,

13.43 - Personnel Data

51. Were you ever subjected to disciplinary action in connection with any employment? [f additional
space is needed, make copies of the needed pages.

13.43 - Personnel Data

If yes, please complete the following:

13.43 - Personnel Data

Action and description of the events leading up to the action:

13.43 - Personnel Data

_44_




52. Have you or any corporation or partnership, in which you were an officer, director or partner, ever
possess a license or permit (excluding a driver’s license) issued by a governmental agency?

13.43 - Personnel Data

53. Have you ever been engaged in any business as an owner, active or silent partner, stockholder or a
corporate member?

13.43 - Personnel Data

54. Has any license or permit (excluding driver’s license) issued to youby a governmental agency ever
been denied, revoked, suspended or cancelled?

13.43 - Personnel Data

TS



Minneapolis Community and Technical College

Name: James, Sarah Lynn ms hyIH 13.43 - Personnel Data Undergraduate Academic Record
1507 Hennepin Ave Date of Issue: 06/16/2017 Page

Minneapolis MN 55403 Student Campus I0:

3 l“eFF'Glp!
o Course Credit GPA  GPA Course Credit GPA  GPA

Subj Nbr Title Credit Grade Earned Credit Pts Subj Nbr Title Credit Grade Earned Credit Pts

Anoka-Ramsey Community College
UNDG SEMESTER Credits Accepted in Transfer Spring 2016: 33.00

*kkkk Minneapolis Community and Technical College ¥k

Spring 2076
Sophomore

il 1 3 43 - Personnel Data

Fall 2016
Major: Law Enforcement

LAWE 1215 Police and Community 1343 - Personne' Data

UNDG Term Att:
*kk%  Cum Att:

3 i

Spring 2017
LAWE 1220 Juvenile Justice
PSYC 1110 _Gepe > h
UNDG Term Att:
*kkk  Cum Att:

Summer 2017
CMST 1010 Interpersonal Communicat
soC1 1105 1

UNDG Term Att:

*kxk Cum Att:

Local: Att:
Transfer: Att:
Total: Att:

* % % END OF ACADE




l13.43 - Personnel Data

13.43 - Personnel Data
















Minneapolis Community and Technical College

Name: James, Sarah Lynn ms [HCRCREIEOUEIIRETE Undergraduate Academic Record

Minneapolis MN 55403

1501 Hennepin Ave = Date of Issue: 06/02/2017 = Page: 1 of 1

Student Campus ID:

Course Credit GPA GPA
subj Nbr Title Credit Grade Earned Credit ~ Pts Subj Nbr Title

Course Credit GPA  GPA
Credit Grade  Earned Credit - Pts

Anoka-Ramsey Community College
UNDG SEMESTER Credits Accepted in Transfer Sprirmg 2016: 33.00

T

E? **%%%* Minneapolis Community and Technical College **¥*%

tv.

Eg Spring 2016

B 1343-P | Dat

e s - _a

a3 ersonnel Data

Fall 2016

, i t::EE?Zl‘l);cggf?ze and Community 1343 = Person nel Data e
k_ ENGL 11?1 Reseg 0 omp ) nange “:
I 13.43 - Personnel Data

e

' Spring 2017

o Laie, 1920 Juventle-Juetiee 13.43 - Personnel Data %1
kel 1 3.4 3 - Personnel Data \
g S gﬁéf 1010 xtépesoauum'cat 13.43 - Personnel Data v
gl 13 43 - Personnel Data

5

% Career Undergrad Suoc emoc Lo ;
5 Local: Att: 3
| rranster: ant: : - Fersonnel bala ﬂ

LS Total: Att: .

s * % * END OF ACADEMIC TRANSCRIPT * % *

23]

L B T

i:

il

SRR

v

in compliance with the Family Educational Rights and Privacy Act of 1974, this transcript has been released at the request
of the student and may not be released to any other party without written consent of the student.

A B S ST T ST A A AT 5 3 o W R T X RPN I T BN YL PP VSN TSR s TN 50 0 0 P o 7 Vo PR T 01 P 0.4 VA VT TV, T AT i o A AT Y2293 4 e TS TR

Registrar
A raised seal is not required.
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EMPLOYMENT APPLICATION

CITY OF MINNEAPOLIS ‘
‘ 250 South 4th Street Room # 100 PM
Minneapolis, Minnesota 55415 For Official Use Only:
= (612) 673-2282 O T —
'M"lneapol s http://www.minneapolismn,qov/jobs PNE: o
James, Sarah Lynn EEfSﬁffgnce
City of Lakes 2017-00094 COMMUNITY SERVICE OFFICER aOther:

JiojS = TR

POSITION TITLE: CEXAM 1D#:
COMMUNITY SERVICE OFFICER 13.43 - Personnel Data
I'NAME: 3 Middle "SOCIAL SEC
13.43 - Personnel Data

AODT ' -
13.43 - Personnel Data
HOME PHONE: L ALTERNATE PHONE: T EMAIL ADDRESS:

13.43 - Personnel Data

[DRIVER'S LICENSE: | DRIVER'S LICENSE: ~ | LEGAL RIGHT TO WORK IN THE UNITED STATES?
13.43 - Personnel Data 13.43 - Personnel Data

WHAT TYPE OF JOB ARE L ING FOR
TYPES OF WORK YOU WILL ACCEPT:

SHIFTS YOU WILL ACCEPT:
OBJECTIVE:

'DATES:

From: 9/2016 To: 8/2018 Minneapolis Communlty Technical College )
LOCATION:ZCl'ty, State) DID YOU GRADUATE? DEGREE RECEIVED:
Minneapolis , Minnesota OYes ®No Associate's
MAJOR: UNITS COMPLETED:
Law Enforcement 2 - Semester
DATES: SCHOOL NAME:
From: 9/2009 To: 5/2011 Anoka Ramsey Community College
TT)CATION:(CRV, State) DID YOU GRADUATE? DEGREE RECEIVED:
Anoka, Minnesota OYes MNo Associate's
MAJOR: UNITS COMPLETED:
Law enforcement 4 - Semester

e e e e e WORK EXPERIENCE S === SR e e
DATES: rp—— EMPLOYER: POSIT!ON TITLE

From: 12/2014 To: Present Maxwell's American Pub Bartender, Server, Manager
ADDRESS: (Street, City, State, Zip Code) COMPANY URL:
1201 Washington Avenue South, Minneapolis , Minnesota 55415 Maxwellsbar.net
PHONE NUMBER: SUPERVISOR: ACT THIS EMPLOYER?
612-354-7085 Mike Rosensteen - General Manager 1343 Fersommel Data
HOURS PER WEEK: SALARY: # OF EMPLOYEES SUPERVISED:
40 $3,400.00/month 5
DUTIES:

As a manager, I delegate duties and tasks to staff so that they can serve customers in a proficient and safe manner. Set and monitor
guality and service standards for staff. Communicate company policy, standards and procedures to staff. Oversee the preparation and
presentation of beverages and food to meet set standards. Resolve costumer complaints promptly. Monitor cleanliness and hygiene of bar
area. Oversee the bar display to maximize functionality and attractiveness. I am responsible for end of day cash total for all employees.
Accurately and proficiently served guests with their wants and needs. When I manage the restaurant, I am responsible for keeping the staff
and customers safe

REASON FO
13 43 - Personnel Data
From: 7/2004 To: 1172012 Dominos . : Ass:stant Manager
ADDRESS: (Street, City, State, Zip Code) COMPANY URL:
17565 Hwy 65 NE, Ham Lake, Minnesota 55030 Dominos.com — s
PHONE NUMBER: SUPERVISODR: AN MELCONTACT THIS EMPLOYER?
763-434-4300 Dave Giefer - Owner/franchisee
HOURS PER WEEK: SALARY: EES SUPERVISED:
32 A $ABID00M0ORE 10 - .




DUTIES: : — _ ,

Performed open and close duties. Handled end of day tasks, including computer and money management. Delegated to employees daily

tasks of making/prepping food, and preparing food to be delivered. Assisted customers in food orders. Handled customer complaints.
Supervised customer service representatives, and drivers,

. B T ==
OFFICE SKILLS:

Typing:
Data Entry:

OTHER SKILLS:
LANGUAGE(S):
Spanish - ® Speak O Read O Write

DIT

)

Interests & Activities

My interests and hobbies include building my physical abilities in strength, endurance and stamina. 1 have participated in marathons such
as the "Turkey Trot" which helps raise money for holiday meals for the homeless and low income families. I ran in "The Lucky 7" marathon
in Minneapolis which raises money for medical research "One Race at a Time." I also enjoy other physical fitness activities such as yoga,
weight lifting, volleyball and swimming.

I consider myself a people person. I come from a large family that is very important to me. I have learned how to be patient and to be a

hard worker. I have a solid work ethic, good people and management skills. I have a bubbly personality and know how to relate to others.
Volunteer Experience

I have volunteered my time to Q
Animal Rescue giving my time j

Minneapolis for their yearly fundraiser. I have also been involved with Safe Hands
to help homeless and neglected pets in Minnesota.

Data
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Agency-Wide Questions

Have you ever been employed by the City of Minneapolis?

No -- I have never been employed by the City

For City of Minneapolis employees, in which department do you work?

For City of Minneapolis employees, please provide your job title.

For City of Minneapolis employees, please provide your employee ID or Badge number.

Do you have NOIK {o he of Minneanolis?

13.4

If you answered "Yes" to the nepotism question above, provide the related person's name, department they currenti
waork in at the City, and their relationship to you. K/ KN =Y e 818 = D =)

Are you a veteran who is requesting Veterans' Preference Points? If yes, complete and attach to your application the
Veterans Preference Form and your DD-214 showing discharge type.

No

The City of Minneapolis provides applicant notifications and status updates electronically.

I understand that all notices and status updates will be sent to the e-mail address I provided in my application.




10.

11.

12.

13.

14.

i5

16.

17.

i8.

19.

20.

21.

Job Specific Supplemental Questions

The CSO program is designed to help students earn a 2-year law enforcement degree. Upon successful completion of the
program, CSOs are expected to promote to Officer & make a 3-year commitment as an MPD Officer. Do you understand
and are you able to commit to this expectation?

Yes

A CSO that is hired by the Minneapolis Police Department will work a minimum of 20 hours per week and consider this
job their primary employment responsibility. Do you understand and are you able to commit to this expectation?

Yes

During your time in the CSO program, you will be put through a rigorous physical fitness program and be expected to
reach and maintain certain fitness goals in order to become a Police Officer. Do you understand and are you able to
commit to this expectation?

Yes
Will you be at least 18 years of age by December 18, 2017?

13.43 - Personnel Data

o you or will you have a valid driver's license by May 22, 2017?

13.43

Are you willing and able to work daytime hours — Monday through Friday?

13.43 - Personnel Data

Will you be accepted/enrolled into a law enforcement program at a regionally accredited college/university by May 22,
20172
Yes

Applicants who have already taken and passed the MN Board of POST Licensing Exam are NOT eligible for the CSO
position. Have you ever taken and passed the POST Licensing Exam?

13.43 - Personnel Data

Have you applied with the City of Minneapolis in the past 3 years and been disqualified for intentional falsification or
misrepresentation of information or material used for selection or employment purposes? (Civil Service 6.12F)

3.43 - Personnel Data
Have you ever been convicted of a felony as an adult?

3.43 - Personnel Data

Have you ever been convicted as an adult of: a) A felony in this state or in any other state or federal jurisdiction, or b)
An offense in any other state or federal jurisdiction which would have been a felony if committed in Minnesota? (MN
POST Rgmt.

13.43 - Personnel Data

Have you ever been convicted as an adult of: a) Assault in the 5th degree, and/or b) Domestic assault? (MN POST

13.43 - Personnel Data

~ RN —
3
(o

Have you ever been convicted as an adult of any of these offenses: a) Mistreatment of residents/patients, b) Abuse,
neglect, financial exploitation of, failure to report maltreatment of, or disorderly conduct in regards to a vulnerable
adult? (MN POST Rgmt.

13.43 - Personnel Data

13.43 - Personnel Data -

Have you ever been convicted as an adult of any of the following offenses: a) Presenting false claims, b) Medical
assistance fraud, or c) Theft? (MN POST Rgmt.

13.43 - Personnel Data

Have you ever been convicted as an adult of any state or federal narcotics or controlled substance law? (MN POST

13.43 - Personnel Data

Have you ever been convicted as an adult of any of the crimes listed in another state or federal jurisdiction, or under a
local ordinance that would be a conviction if committed in Minnesota? (MN POST Rqmt.)

13.43 - Personnel Data

Have you ever been a Minneapolis Police Reserve or Explorer?

No

Are you able to fluently speak, write, and understand any of the following languages? (Check all that apply)
None of the above

Do you currently live in the City of Minneapolis?

13.43 - Personnel Data

How did you find out about this position? (Select all that apply)

13.43 - Personnel Data
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23, Please §pecify whe_re you heard about this position (e.g., website name, City of Minneapolis employee name, job fair,
professional association j i jch j ir.

. If it was a job fair, please speci hich job fa

23.
24.

List all of your criminal offenses in the last 10 years including if you were listed as a suspect and never charged. If so,
list why, when, and the outcome (also are you on probation unsupervised/supervised?).

13.43 - Personnel Data

Qave vou been listed as a plaintiff gr defendant 1o any civil hitigation (lawenii) 1o the

25.

13.43 - Personnel Data

The following terms were accepted by the applicant upon submitting the online application:

Please review your application to ensure that all sections have been completed. Incomplete applications will not be considered further.
Although completing the demographics section is not required, we are requesting this data to help us measure our diversity efforts,

Be advised, any information you provide as an applicant or employee during your service with the City of Minneapolis, may be used by the
City for a variety of purposes under human resources rules, collective bargaining agreements or as required by law. This includes, but is not
limited to, performance appraisals and discipline.

By clicking on the "Accept" button, I hereby certify that every statement I have made in this application is true and complete to
the best of my knowledge. I understand that any false or incomplete information could result in the rejection of my application
or dismissal if I am hired. I understand that if I do not fully complete the online application sections that my application may
be considered incomplete and not further considered. I understand that I may be required to verify any and all information
given on this application. I understand that I will have to produce documentation verifying identify and employment eligibility
in the U.S. I understand that the City of Minneapolis may contact prior employers and other references.

This application was submitted by Sarah Lynn James on 4/20/17 11:08 PM

Signature _ : o =

Date
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Community Service Officer Education Plan Folic . Ry
Minneapolis Police Department WBY M RMAR . 9 2018

Purpose

The purpose of the Minneapolis Police Education Plan is to provide tuition assistance to those individuals who have been
hired by the MPD as a Community Service Officer (CSO) and: 1) are enrolled in the Law Enforcement Program at a
program approved by the Minneapolis Police Department (MPD); or 2) have graduated with a 2-year or higher degree
from a Law Enforcement Program approved by the MPD.

Program
The program must be an accredited program that prepares you to become POST-license eligible. The program must
consist of generals, theories, and Integrated Practicum (Skills).

Eligibility
All CSOs who are not POST eligible and are currently enrolted and/or will enroll within three months of hire.

Covered Expenses

The City agrees to lend up to $12,000.00 to cover the costs of tuition, text books and parking — if applicable. Any
remaining costs will be the responsibility of the CSQ. The City will not pay for courses that a student needs to retake in
order to graduate or to obtain a grade of C or higher.

Requirements

¢  Coursework must be completed with a minimum grade of C and with a minimum combined GPA of 2.50 on a 4.0-
point scale in the overall program.

Grade audits will be conducted on a regular and unannounced basis.

Students must submit proof of grades to the MPD at the end of each class session.

Should a CSO not meet the minimum grade expectations — the student will be placed on an academic review.*
CSO must maintain full semester credits (this may vary for summer session). If for some unforeseeable
circumstances, i.e., personal/family illness, etc., the CSO must drop or can no longer enroll in the class—
notification must be made to CSO Supervisor or Coordinator prior to withdrawal.

Must graduate from the program within three (3) years of hire.

Agree to the terms of the Loan Agreement.

*Academic review includes but is not limited to CSQC Supervisor or Coordinator conducting a thorough investigation into
the reason for not meeting expectations. . Academic review fmdmgs may resultin not passmg probation or dlSCIplInal’y
action up to and including termination of employment.

Procedure for Payment/Reimbursement

The following must be submitted to the Training Development Supervisor:

The CSQO will provide proof of enroliment and will obtain and complete the Third Party Billing Agreement form between the
MPD and the educational institution. Should the CSO transfer institutions, it is the CSO’s responsibility to provide
notification and obtain and complete the Third Party Billing Agreement between the MPD and the new educational
institution.

For the City to process the CSQO’s reimbursement request, the CSO must provide proof of purchase. Reimbursement will
not be issued again for lost or stolen items.

Acknowledgment
| have read and understand the requirements of the CSO Education Plan Policy.

Sarah Somes 12— 18- 2007

CoXmunity ylmd name Date

GJ\OJnumty Service ozjr s ?ature (L/ W(‘ 7

Minneapolis Police Department Rbprss€ntative Date

Ce: CSO Supervisor
Personnel File
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ELECTRONIC VERSION OF THE MPD
POLICY & PROCEDURE MANUAL

| understand that | am accountable for knowing and abiding by all policies and procedures
contained within the Minneapolis Police Department Policy and Procedure Manual and that |
will be held accountable for abiding by the policies and procedures contained therein.

| have read the instructions and understand how to access the online electronic version of the
Minneapolis Police Department Policy and Procedure Manual.

**If you do not understand how to access the online manual, See your immediate supervisor for
fraining until you are able fo successfully access the online manual.™*

NAME: %Qrah Tafhes

- (Please print)
SIGNED: W s

BADGE/EM\';LOYEE%j 29 (02
paTE:  |1-2F-2017

SIGNATURE AND RETURN OF THIS RECEIPT IS MANDATORY
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= Pollce Dapartment - Medaria Arradondo, Chief of Police

- i 350 S. Fifth St. - Room 130

- . - ; ’ Minneapolis, MN 55415
Minneapolis TEL 612.673.3000

City of Lakes o p www.minneapolismn.gov

All MPD Personnel:

RE: Important Message Concerning Email

,THIs is a reminder that emall privilegés are governed by the City of Minneapolis Electronic

Communication Policy. The Policy is located on the Intranet at:
http://www.ci.minneapolls.mn.us/policies/policies _electronic-communications-poiicy. Electronic
Communications are public data and must reflect a positive, professional Image of the City of
aneapoils

R

The policy covers all electronic communications, including the City’s email, and internal and
external websltes, Every person who was glven or has gained access to the City’s computer
system is responsible for adhering to the City standards when electronic communications are
sent, received, forwarded, saved or.otherwise disseminated. Anyone who uses this system in a
manner that is not consistent with City policies may be subject to disciplinary action, up to and
including termination, .

Employees are prohibited from'intentionally viewing, sending or disseminating Inappropriate
email materials, including harassing; threatening or obscene materials {any materials with ANY
sexual connotation), You are encouraged to advise anyone who sends or disseminates such
inappropriate materials to stop from doing so. If you view such materials or receive such
materials from a City employee, vendor, volunteer or ot6her agent of the City, report it to your
immediate supervisor, the Human Resources Generalist, or the Minneapolis Police Department’s
Internal Affair Unit. Do not delete the information from your computer until appropriate
authorities have had an opportunity to retrieve the information for their investigation. Employee
email and/or electronic files may bé audited in an attempt to determine if the policy Is being

violated.

My Best, ‘Q .
1 4
O-A e

Medaria Arradondo et
Chief '. '

Name %( \F&h Tam@g Emplc;yeeNumber 3;),(06
Signature @e&my;thcem : Date _- \\’aq"ab‘j
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Electronic Communication Policy

Employee Acknowledgement

| have received an electronic or paper copy of,
or reviewed the CityTalk version of

the revised City’s Electronic Communication Policy
approved by the Council on September 2, 2005

and effective September 10, 2005,

| understand that | am accountable for knowing and abiding by the Electronic
Communication Policy and that | will be held accountable for abiding by this
policy and its procedures. | understand how to access the online version of the
Electronic Communication Policy in the CityTalk Policy Library.*

(*If you do not understand how fto access the online Policy Library, see your
fimmediate supervisor for training until you are able to successfully access the
Library.)

| understand that this receipt is filed with my personnel records

Signatur M{W

Date ( ) ‘ l“& Ci” 9017
L
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Nggotism Acknowledgement Form

You are required to complete and return this form to Human Resources.

By my signature, I acknowledge receipt of the nepotism provision of the
City’s Ethics Code, Chapter 15, Ethics in Government. 1 further acknowledge
that I can access and review the Ethics Code in its entirety via CityTalk at
http://citytalk/policies/policies-council-code-of-ethics. pdf.

Print Name: 6&(% Tamﬁs

Job Title: 056 Department/Division: MP D

Signature: UMU,@ Date: ||-5 9~ A0\7

Completed Acknowledgement forms should be sent to:
The Department of Human Resources, PSC Room 100
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ACKNOWLEDGMENT
OF :
Special Order S13-047

Regarding Non-Public Data

By signing this Acknowledgment® I certify that I have read Special Order S13-047
and reviewed the specific Policy and Procedures listed in the Order. I further
acknowledge that I am required to protect data in accordance with state and federal
law and MPD policy and that the failure to do so may subject me to criminal charges
as well as discipline, vp to and including discharge.

This Acknowledgment supplements my receipt of the electronic version of the MPD
Policy and Procedure Manual.

EMPLOYEENAME: o Qraln ) Ounes
(please print)

EMPLOYEE SIGNATURE Date:\ d 7-20) 4

o g
BADGE/IDENTIFICATION NUMBER: 32 (52

Date: _E/J l I 7

Employees must sign in front of their supervisors. Supervisors must collect the signed
forms and deliver them to their respective Inspector, Commander or Director.

SUPERVISOR’S NAME AND SIGNATURE:?]

* Returning a signed acknowledgment form to your supervisor is mandatory.

Page 3 of 3
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PART B: Information About Health Coverage Offered by the City of Minneapolis

This section contains information about any health coverage offered by the City of Minneapolis. If you decide to complete an
application for coverage in the Marketplace, you will be asked to provide this information. This information is numbered to

correspond to the Marketplace application,

3. Employer Name:
City of Minneapolis

4. Employer Identification Number (EIN)
416005375

5. Employer Address

6. Employer Phone Number

350 South 5% Street 612-673-3333
7.City 8. Slate 9, ZIP Code
Minneapolis MN 56415

10. Who can we contact abouf employee health coverage al this job?
Human Resources Benefits Consultant

11. Phone Number (if different from above) 12. Email Address
612-673-3333 Benefits@minneapolismn.gov

Here is some basic information about health coverage offered by the City of Minneapolis:

= As your employer, the City offers a health plan fo certain employees. Eligible employees are employees who, at the
time of hire, are regularly scheduled to work at least 30 hours per week or who average at least 30 hours of service
per week during a 52 week measurement period.

» For 2017, the City's lowest cost plan for an individual {non-wellness rate) has a monthly premium of $20.00.

= Wilh respect fo dependents, the City offers coverage. Eligible dependents include the eligible employee's spouse, the
eligible employee's child, and any other person who qualifies as a dependent of the employee for the purposes of
Sections 105 and 106 of the Internal Revenue Code of 1986, as amended from time to time, as clarified in Revenue
Procedure 2008-48.

+ The City's coverage is designed to meet the minimum value standard, and the cost of this coverage to you is
intended to be affordable, based on employee wages.

« Even though the City intends your coverage to be affordable, you may still be eligible for a premium discount through
the Marketplace. The Marketplace will use your household income, along with other faclors, to determine whether
you may be eligible for a premium discount. If, for example, your wages vary from week to week (perhaps you are an
hourly employee), if you are newly employed mid-year, of if you have other income losses, you may still qualify for a
premium discount. :

« {f you purchase a health plan through the Marketplace instead of accepling health coverage offered by the City, then
you will lose the City's contribution to the City's health coverage. Also, this City contribution—as well as your
emplayee confribution to the City's health coverage—is excluded from income for Federal and State income tax
purposes. Your payments for health coverage through the Marketplace are made on an after-tax basis

The Marketplace can help you evaluate your health coverage options, including your eligibility for health coverage through the
Marketplace and its cost. For more information, including an online application for health coverage, please call {-855-366-
7873 or visit hitp:/www.mnsure.com/ if you are a Minnesota resident or, httpsi/iwww.healthcare.qov/ if you live in any other
state for a Health Insurance Marketplace in your area.

b insurance Marketplace notice. \ ‘ aCI ab\ 7
Signature: t%@“’ Dale:
Employee: inal, signed form to your supervisor and keep a copy for your records.

Supervisor: Please ensure fiiat-tie original, signed form is filed in the employee’s personnel file.
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POLICE COMMUNITY SERVICE OFFICER (CSO) LOAN AGREEMENT

THIS AGREEMENT, entered into this | day of D(’((m\w 201% by and between the
City of Minneapolis (hereinafter called the “City”) and <hrrm ‘OM (hereinafter
called Community Service Officer (CSO)).

WHEREAS, the City is in need of Police Officer Standards and Training (POST) Board certified people to
become police officers in the City of Minneapolis Police Department;

WHEREAS, the City is willing to assist people to become POST Board certified and to become police
officers in the Minneapolis Police Department by assisting them in developing skills to become police
officers, while they are performing CSO duties and providing education and training to interested and
qualified candidates; and

WHEREAS, the City is willing to provide tuition to candidates for CSO for the costs of the education and
training if the candidates, after being hired as Minneapolis CSO remain with the City for the duration of
the CSO program and work as police officers for an additional two years after becoming a Police Officer;

NOW, THEREFORE, the City and the undersigned do mutually agree as follows:

1. The fair and reasonable cost and market value of the tuition portion of the POST training
education and training program is $12,000.00.

2. The City agrees to lend up to $12,000.00 to the CSO to cover the costs of tuition. The CSO
agrees to borrow up to $12,000.00 from the City to pay for the costs of tuition.

3. For every month of full time service as a Minneapolis police officer that the employee works, the

$12,000.00 loan shall be reduced by $500.00. For CSOs requiring less than one year of POST
training and education, the repayment lcan shall reflect the actual tuiticn amount, but not lower
than $3,000. For CSOs hired with their 2-year law enforcement degree, a separate Loan
Agreement is required. At the end of the two full years of service working as a Minneapolis Police
Officer, the entire $12,000.00 loan {or actual loan amount) shall be considered satisfied and paid
in full. However, if the CSO voluntarily separates from the Minneapolis Police Department prior to
working two full years as a police officer, the CSO shall immediately pay to the City the entire
balance cwing on the loan.

4, If the undersigned CSO does not return equipment, the cost of the equment will be taken from -
the undersigned’s last check and/or legal action taken against the undersigned.
5. Any CSO or police officer who is released from probation, involuntarily terminated or resigns in

lieu of termination from the program or from employment may by the Minneapolis Police
Department be excused from repayment of any outstanding loan balance.

6. CSO agrees that as soon as the Police Community Service Officer program has been completed
the CSO will complete the testing process required for the position of police officer and advance
to the positicn of police officer for the City at the next available cpportunity. CSO agrees that
CSO will continue with the City in the capacity of CSO from the completion of the CSO program
until the CSO begins employment as a police officer recruit.

\g’\'] ,20_]&_

Date
(%CL\"(‘ 4'aY TO\ng kw /LM

Printed Name {Slgnéture

Applicant for Police Community Service Officer (CSO) ‘~.\ /
Nr”

[ 7%

Pre-Service Training Lieutenant CSO Sergeant

CITY OF MINNEAPOLIS




Minneapolis Police Department
Personnel File

ASSIGNMENT

SECTION

Employee: szM! Sovon

Badge / Emplo‘yee Number: QD NS



WorkForce Director (‘ Page 1 of |
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Rank History

Rank History for: Sarah James
Employee ID Number: 03265

ea Delete Rank Start Date EndDate "‘g‘;:'s“ ety T | NG
e | oeae Police Officar 1212072019 2 N L
) & | veits | Poice Recruit 5720/2019 \2/r2018 o 512072019 e
e Detire oz Cadit 1 psp0me 8/15/201% 5 Jascs |2
Edir Oelers Community Sernce 12/4802017 77232013 o 1211872017 3017
Offcer

http://appwidprod/WFD/RankInformation.aspx?header=false& Personld=2943& Edit=True... 9/30/2020




WorkForce Director Page 1 of 1

Unit Assignment History

l Close l I Add Historical Assignment I

Assignment(s) for: Sarah James
Employee ID Number: 003265

Name
Change|

Edit Delete'unit Assignment/Assignment Typelsmrloate'EndDate

1/25/2018_|2/5/2018
12/18/2017 |7/28/2019
7/29/2018 [12/14/2019
12/15/2019 [1/4/2020
1/5/2020 _|2/1/2020
12/15/2019 |7/18/2020
/272020 |7/18/2020
7/19/2020

Delete

Edit

http://appwidprod/WFD/AssignmentInformation.aspx?header=false& Personld=2943& Edit... 9/30/2020
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SECTION
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WorkForce Director

Add

~

Training Records

Training History for: Sarah James
Employee Id: 003265
Total Continued Education Credits: 30.0
Total Instructor Credits: 0.0

(Add training that are not associated with an existing Event/TimeSlot)

Page | of 2

Course

Start
Date

End
Date

Grade

Continued
Education
Credits

Instructor
Credits

Make

Model

Serial

Comment

Edit

Delete

2020
Annual In-
Service
Training
Program,
Phase I,
January -
December,
Multiple
Dates

2/20/2020

2/20/2020

Not
Applicable

7.00

Edit

Delete

2020
Annual In-
Service
Training
Program,
Phase I,
January -
December,
Multiple
Dates

2/19/2020

2/19/2020

Not
Applicable

7.00

Edit

Delete

2020
Annual
Semi-
Automatic
Handgun
and Gas
Mask Fit
Testing,
Janaury -
February,
Multiple
dates

2/4/2020

2/4/2020

PASS

1.00

Edit

Delete

2019 X-CEL
Energy
Active

Shoater
Exercise,
December
14, 2019

12/14/2019

12/14/2019

Not
Applicable

7.00

Edit

Delete

2019
Procedural
Justice III
for Cadets

(Dec 12)

12/12/2019

12/12/2019

Not
Applicable

0.00

**xAcademy
Course

Edit

Delete

2019 SFST
Training
Program for
Cadets
(Nov 04-
05)

11/4/2019

11/5/2019

Not
Applicable

0.00

***pAcademy
Course

Edit

Delete

2018 PIMS
Basic
Training-
CSO0's-

5/22/2018

5/22/2018

Not
Applicable

8.00

August 19,
21 & 22.

http://appw dprod/wld/EventManagement/Employee TrainingHistory.aspx ?header=false&...

9/30/2020
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Group 2
(May 22)

http://appwidprod/wfd/EventManagement/Employee TrainingHistory.aspx ?header=false&...  9/30/2020





