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The purpose of this policy is to ensure that all recommendations and decisions made by the Neighborhood and Community Engagement Commission are made in a manner that both models ethical conduct and encourages public confidence in the NCEC process and outcomes.
The Neighborhood and Community Engagement Commission anticipates, based on its structure and charge, the commission may have in its membership residents that are affiliated with Minneapolis neighborhood and community organizations.  In this context, it is important that members of the Neighborhood and Community Engagement Commission be mindful of actual and perceived conflicts of interest.  As a commission addressing community engagement directly, it is important to avoid compromising the commission’s work or decisions by understanding the requirements for disclosure and recusal.
The commission shall comply with the ethics and conflict of interest policy as outlined in the Minneapolis Code of Ordinances Title 2 Chapter 15 ETHICS IN GOVERNMENT.  As it applies to the Neighborhood and Community Engagement Commission, members shall use the following procedures for disclosure and recusal.  These procedures supplement but do not supersede the Minneapolis Code of Ordinances Title 2 Chapter 15 ETHICS IN GOVERNMENT.

Section 1. Use of Information
Everyone is entitled to fair access to the NCEC process and all public information related to NCEC activities.  In the interest of transparency of NCEC processes, all matter that have been discussed or reviewed at NCEC meetings, Committee of the Whole meetings, or other task force meetings shall be deemed public information unless there is a legal exclusion due to a specific legal or personnel basis.
A member of the NCEC may not use information that is not public for personal or organizational financial gain.

A member of the NCEC may not pass information that is not public to someone else for their or someone else’s personal or organizational financial gain.

Section 2. Process for Disclosure

Commission members must annually disclose any potential financial conflicts of interest using the City’s current form that is submitted to the Neighborhood and Community Relations department and filed with the City Clerk’s Office.  The NCR Department will the disclosure form available to the Mayor, City Council members, and the full commission. 
Commission members who have received compensation from, serve on the board of or as an officer of an organization that receives funds through the NCR department must verbally disclose their affiliation to the commission and the public each time a decision is before the NCEC regarding that organization.  The purpose of these disclosures is to provide the public and fellow commission members with information relevant to the decision before the NCEC.

To make such a disclosure the NCEC member need only indicate the name of the organization and the NCEC member’s role with that organization.
Section 3. Process for Recusal
For commissioners who have a financial conflict of interest, as defined by the Minneapolis Code of Ordinances, withdrawing from the discussion and the decision are required.  To emphasize they are not participating in the discussion, such members shall remove themselves from the commission seating area during the discussion. 

If the outcome of a decision by the NCEC for one organization could lead to a subsequent decision being made that could financially benefit an organization that a member has a financial interest in, then that member should recuse themselves from the discussion of both.  This applies when the conflict is known at the time of the decision.  This does not apply to financial decisions that are determined through a formula that applies to all applicants.
Section 4. Process when NCEC members question another member’s participation

Any member of the NCEC may ask that the person recuse him or herself from discussion and/or voting on the subject matter at hand if they believe that person has a financial conflict of interest as defined by the Minneapolis Code of Ordinances Title 2 Chapter 15 ETHICS IN GOVERNMENT.  The Facilitator, or the Associate Facilitator if the Facilitator has the conflict, shall rule on and provide reasoning for whether recusal is required. The Facilitator’s (or the Associate Facilitator’s) decision may be appealed and over-ruled only by a two-thirds vote of those NCEC Members present and eligible to vote. The Facilitator must resolve the issues raised by the disclosure before a vote can be taken regarding the subject matter of the disclosure.  Outside the meeting proceedings the question of conflict of interest can still be pursued with the City Ethics officer.
For NCEC notes, the following information should be captured:

· A list of the persons present at the meeting(s) where discussion of or action on the disclosure or allegation took place;
· The name of the person making the disclosure or who is alleged to have a financial conflict of interest;
· The disclosure or allegations;
· The name of the person who made the allegations;
· A summary of the discussion on the point or allegations; and
· The ruling of the Facilitator, and the vote taken on appeal, if any.

Section 5. When disclosure and recusal requirements are not followed

In the event that a member of the NCEC does not abide by the disclosure and recusal requirements outlined in this section or is found to have been in violation of the Minneapolis Code of Ordinances financial conflict of interest policy their membership in good standing status will be reviewed based upon the seriousness of the breach in conduct.  See Membership Section 3.
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