
TRAINING SUPERVISOR’S WEEKLY RECRUIT TRAINING REPORT

RECRUIT NAME (LAST, FIRST, MIDDLE): EMPLOYEE NUMBER:

SUPERVISOR NAME (LAST, FIRST, MIDDLE): EMPLOYEE NUMBER:

DATE: PRECINCT: REPORTING PERIOD:
 THRU

INSTRUCTIONS: Supervisors are required to fill out this report on each recruit officer assigned to them on their shift. These weekly 
reports reflect the performance of the recruit beginning Sunday and ending Saturday. Information for this report can be obtained 
from FTO’s daily report on the recruit. Weekly averages should be entered in the appropriate boxes below. This report, along with 
all FTO’s daily reports, should be forwarded to the FTO Program for the preceding week (Sunday through Saturday). Information 
on reverse side must also be completed.

 AREAS REPORTED DAY OF WEEK WEEKLY
 S M T W T F S AVERAGE

Appearance:
 1. General Appearance ..............................................................
Attitude:
 2. Acceptance of Feedback – FTO Program ..............................
 3. Attitude toward Police Work ...................................................
Knowledge:
 4. Knowledge of Department Policies ........................................
 5. Knowledge of MN State Criminal Code .................................
 6. Knowledge of City Ordinances ...............................................
 7. Knowledge of State/City Traffic Codes ..................................
Performance
 8. Driving Skill: Normal Conditions .............................................
 9. Driving Skill: High Stress Conditions ......................................
 10. Orientation/Response time to calls ........................................
 11. Routine Forms: Accuracy/Completeness/Dictation ................
 12. Report Writing: Organization/Details ......................................
 13. Report Writing: Grammar/Spelling/Neatness .........................
 14. Report Writing: Appropriate Time Used..................................
 15. Field Performance: Stress Conditions ...................................
 16. Crime Scene/Physical Evidence Observations ......................
 17. Self-initiated Field Activity ......................................................
 18. Officer Safety .........................................................................
 19. Control of Conflict: Voice Command/Physical Skill ................
 20. Problem Solving/Decision Making .........................................
 21. Radio: Appropriate use of Code 4 ..........................................
 22. Radio: Listens and Comprehends ..........................................
 23. Radio: Articulation of Transmissions ......................................
 24. Divided Attention Skills ...........................................................
Relationships:
 25. Public Interaction/Demeanor ..................................................
 26. Interaction with Other Department Members .........................

Note: Ratings of “NO” do not count in the weekly average.
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NARRATIVE COMMENTS

Strongest Area(s) of performance this reporting period:

Weakest Area(s) of performance this reporting period:

Recruit’s Progress to date is (check one) ........................................................................... Satisfactory Unsatisfactory

Additional Training Recommended

SIGNATURE OF SUPERVISOR SIGNATURE OF RECRUIT OFFICER:


