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Director Purchasing
 Position Announcement

About the Position
The Director of Purchasing is responsible for the purchasing of goods, supplies, construction and services for the City and Minneapolis Park Board in accordance with specifications, state statutes and related ordinances. This position further oversees a centralized Contract Management function, Central Requisition and Receiving unit and a Central Stores inventory function for City departments. The Procurement Division has an annual budget close to $3 million and 26 full-time staff and supports over $494 million in annual City spending on procurement.
Minneapolis, A First Class City 

Minneapolis is the county seat of Hennepin County and the largest city in Minnesota with a population over 400,000 and an annual operating budget of more than $1.3 billion. The City has garnered honors as the best large Midwestern city in which to live as well as one of the nation’s safest, most fun and most literate cities. Minneapolis is a clean, green and active city that is home to a vibrant arts and culture scene, a thriving business sector, a world class university and major league sports teams. The city is abundantly rich in water, with over twenty lakes and wetlands, the Mississippi river, creeks and waterfalls, many connected by parkways.

Working for the City of Minneapolis is an opportunity to be part of an ongoing commitment to excellence. City leaders take pride in tackling issues and seeking innovative solutions to make the city an even better place in which to live, work and learn. City services are broad and cover the most basic governmental services like public safety and the maintenance of the physical infrastructure (streets & bridges) to include complicated business enterprises such as the Minneapolis Convention Center, arena management and the provision of solid waste, drinking water and sewer services for City residents. Minneapolis is a financially strong economic center of the Twin Cities metropolitan area.
Finance & Property Services Department

The Finance & Property Services Department falls under the umbrella of the Minneapolis City Coordinator. Finance & Property Services strives to provide essential financial services, resource and asset management, and engage Enterprise partners in decision-making to uphold the City’s lasting vibrancy and strength. This philosophy is used in all business operations within the department, which includes accounting, financial planning and budgeting, payroll, payables, revenue collections, investments, debt issuance, development finance, procurement, risk management and claims, and property services. Finance & Property Services is committed to engage customers in partnership, collaboration and accountability to ensure effective use of City resources.

Key Responsibilities of the Director Purchasing
· Overall responsibility for establishing, communicating and training on policies and procedures relating to purchasing, procurement and contracting, in accordance with the State Statutes, Ordinances and City Council directions.
· Provide leadership and strategic direction as it relates to procurement of goods and services, bid and request for proposal processes, and contract management including direct involvement in the implementation and compliance review of Council directed policies and ordinances as they relate to contracts and purchases.

· Develop approaches that facilitate process innovation, use of best practices and continuous improvement to support delivery of services, and improve department functions and programs.

· Build cross-functional partnerships and develop strong customer relationships across the City Enterprise to communicate policies and procedures, ensure effective investment of City resources, and deliver necessary goods and services required to meet organizational objectives.

· Develop and implement strategic and tactical initiatives for supplier diversity that create opportunity for diverse supplier inclusion in City strategic sourcing of goods and services including opportunities for local businesses, small businesses and women and minority owned businesses.

· Direct and manage the “green purchasing initiatives” based on the Environmental Purchasing Policy adopted by the City.

· Utilize data and metrics from a wide variety of sources for the purpose of analyzing issues and monitoring processes related to City procurement, contracting and supplier diversity.

· Build and maintain relationships with suppliers, and monitor supplier performance to deliver the best value to the City.

· Direct the development and maintenance of the Purchasing Manual and implementation of purchasing, bidding and contract management instructions, policies and procedures for the City.
· Function as the Permanent Review Committee (PRC) member, and Chair as delegated, responsible for the review and approval of Request for Proposals (RFP) prior to dissemination and other functions associated with the committee. 
· Directly responsible for making recommendations to the City Council for bid acceptance and addressing any issues or concerns of the City Council regarding bids.
· Interface and work closely with City attorneys on any potential legal suits against the City by any of its purchasing related vendors and to engage in regular review of contracting terms and conditions.  
· Oversee the buying and administrative staff involved in the administration of the bid process, specification reviews, and the development of bid packets.
· Oversee the Central Requisition and Receiving unit including the Hiawatha Central Stores inventory operation.
· Oversee the Purchasing Card function to ensure efficient ordering and payment processes in the City.
· Coordinate with the Controller and Treasurer to implement and maintain the various Finance and Property Services department policies affecting purchases, inventory and payment procedures of the City. 
· Plan, direct and coordinate administration of the Purchasing division budget.
· Oversee, advocate and support Purchasing staff development including regular performance appraisals.
Qualifications for Position Consideration 

Bachelor’s Degree in Business Administration, Business Law, Marketing, a highly related field or equivalent in-depth specialized training program. At least six years of job-related work experience managing a centralized purchasing operation, which has included a minimum of three years in a managerial capacity.

Ideal candidate should possess the following knowledge and experience:

· CPM (Certified Purchasing Manager) and CPPO (Certified Public Purchasing Officer) certifications desirable. 

· Knowledge of Statutes and Legislation on the Uniform Municipal Contracting Law.

· Knowledge of budget preparation, coordination and monitoring. 

· Ability to use good judgment in making decisions and resolving problems. 

· Good oral and written communication skills. 

· Good leadership skills and the ability to supervise subordinates. 

· Good interpersonal skills.

· Good computer skills. 

Compensation/Benefits

Salary range: $103,853 to $123,111 (starting salary commensurate with experience), plus a competitive benefits package.

To be considered for this position: 
Please submit cover letter, resume and City of Minneapolis application through TeamMinneapolis at http://www.ci.minneapolis.mn.us/jobs/index.htm by 5:00 p.m. on July 1, 2016.


The City of Minneapolis is an equal opportunity affirmative action employer committed to a culturally diverse workforce. We encourage applications from all individuals including persons with disabilities, persons of color, veterans, LGBT and women.
City of Minneapolis, Minnesota








