INTERN AUDITOR – Internship position
City of Minneapolis Internal Audit Department
THE JOB: 
The City of Minneapolis Internal Audit Department is looking to fill a part-time, internship opening.  The position is for up to 12 months starting in September 2016.  It is designed to provide an opportunity to an undergraduate junior, senior, or graduate student within 24 months of graduating with a Bachelor’s or Master’s degree in Accounting, Business or a related field. The intern in this role will work closely with the Internal Audit staff in serving Minneapolis and the public interest by providing the City Council, Mayor, and management with objective services to help minimize risks, improve internal controls, maximize efficiencies, reduce cost and strengthen accountability. The Intern Auditor will also interact with financial and operational management personnel across the City and will be exposed to financial and business operations.
DUTIES:
•
Carry out the vision and mission of The Office of Internal Audit to implement a systematic and disciplined approach to evaluate risk and controls.
· Assist in planning, design, and performing financial, operational, and compliance audits and reviews for the City of Minneapolis Departments, Boards, and Commissions including examinations for adherence to applicable standards and review of financial and administrative systems for integrity, security, adequacy of controls, effectiveness and efficiency of operations, compliance with legal requirements and consistency with management objectives.

· Assist in performing interviews with appropriate business contacts to gain understanding of necessary processes and controls in place to mitigate risks.

· Assist Audit Team in gathering, reviewing, analyzing and assessing documentation, as well as drafting reports.

· Assist in preparation of work papers to adequately document audits, consultations and projects performed with supporting evidence for all findings.

· Review and evaluate the adequacy and effectiveness of internal controls and compliance.

· Assist Audit Team to identify and define control issues and root causes, and provide effective recommendations and solutions to business leaders.
SALARY:
Paid Internship; Salary depends on qualifications (DOQ)
REQUIREMENTS:
(
Accounting, Finance, Business, Government and Political Science students within 24 months of graduating with a Bachelor’s or Master’s degree. 
· Possess a high energy level and strong work ethic with a commitment to continuous improvement in a dynamic environment that strives to exceed expectations.

· Interact well with different people and possess ability to work in a diverse environment.

· Excellent written and oral communications skills.
· Strong, proficient analytical skills.

· Possess strong computer/technical skills, including proficiency in Microsoft Suite, Outlook and Adobe.

· Ability to work in a small team environment.

TO APPLY:




Send resume and cover letter by April 30, 2016 to:
Stephen McDaniel@minneapolismn.gov
-or-


Stephen McDaniel, Senior Internal Auditor
Internal Audit Department
Room 302, City Hall - 350 S 5th St
Minneapolis, MN  55415

For additional information, call the Internal Audit Department at (612) 673-2572.[image: image1.png]




