
 

For maximum benefit, do the following before attending 
open lab:   
 
 View all the “Make the Switch to…” lessons pertaining to 

applications you use (e.g. Outlook , Word). 

 Review and print (or save) the Office 2010 Migration Guides for the 
applications you use. 

 Review and print (or save) the Quick Reference Guides for the 
applications you use. 

 

Microsoft Office 2010 
OPEN LAB 

Open labs are self-paced learning opportunities that are unfacilitated.  However, 

if you need assistance, contact information is provided in the room. 

Questions?  612.673.3721.   

OPEN LAB DATES  
No regist rat ion needed!  
F i rs t  come,  f i rs t  seated.  

 8 AM - 4 PM 
April 3, 9, 17, and 26 

May 1, 9, and 14 
More dates will be added as 

necessary!   

Public Service Center 
250 South 4th Street 
Computer Lab 13B 

Experience Office 2010  

using your own documents 

Access databases 

Excel  spreadsheets 

Pow erPoint  
presentat ions 

Out look messages  
and appointments  

Word documents  

http://citytalk/hr/training/WCMS1P-024004�
http://office.microsoft.com/en-us/excel-help/office-2010-migration-guides-HA101982272.aspx�
http://www.customguide.com/computer-training/quick-references�
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