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City of Minneapolis

CAREER OPPORTUNITIES BULLETIN

WEEK of February 4, 2013
Minneapolis is a dynamic, scenic, high-energy city that offers something for everyone.  Join us and you’ll discover a diverse, inclusive, and rewarding work environment.

We are currently accepting applications for the following positions.  Apply online at www.minneapolismn.gov/jobs .  Further information can be obtained at the Human Resources Department, 250 South 4th Street, Room 100, Minneapolis, MN 55415-1339.  Office hours Monday – Friday, 8:00 AM – 4:30 pm.  Telephone (612)673-2282   TTY (612)673-2157

OPEN POSITIONS
Automotive Mechanic Exam #21097- Hourly Salary: $23.816 - $24.851 

Perform mechanical repairs/preventive maintenance on City fleet of vehicles involving work with complex electrical systems, hydraulic systems, fuel systems, anti-lock brake systems, etc. Qualifications:  Successful completion of an 18 to 24 month college/vocational course, at an accredited school in vehicle maintenance/repair or equivalent.  Three (3) years of motor vehicle/equipment repair experience, which has included one (1) year with medium or heavy-duty vehicles and diesel engines.  Various combinations of training and experience may qualify an individual for this position.  Must possess and continue to maintain a Valid Class B Commercial Driver’s License with airbrake endorsement at the time of hire.  Able to receive DOT Inspection, Forklift, and Tanker Certificates within 1 year of employment (City will assist with training). Background check/medical. Applications accepted through February 8, 2013.
PeopleSoft Administrator DBE Exam #20978 Salary: $62,877 to $86,539 Annual (Amended)
This position is in the ERP Division of the IT Department.  The Database Engineer (PeopleSoft Administrator/PS Admin) provides IT services to the Human Resources, Finance and related City Departments.  This position is responsible for Technical Administration related duties for multiple PeopleSoft environments.  Qualifications:  At least six (6) years of experience which have included application development and support; bachelor’s degree in Computer Science, Management Information Systems or a closely related field.  An equivalent combination of related education/experience may be considered.  To review a complete job announcement and to apply online visit www.minneapolismn.gov  All applicants are required to follow the application process outlined in the job announcement.  Applications accepted through February 25, 2013.
Police-Fire Dispatcher Exam#21100 - Salary: $21.31 up to $28.97 hourly  
Prioritize and dispatch calls for service received at the Minneapolis Emergency Communications Center simultaneously using a radio and computer aided dispatch system. Dispatch Minneapolis Police, Minneapolis Fire, and others as needed for emergency and non-emergency assistance.  REQUIREMENTS: Experience/Education: One year experience as 911 Operator or one year of customer service/public service experience in fast paced environment. High School Diploma (post high school work in Police Science, Communications, Emergency Response or related field is desirable).  Licenses/certifications:   Must pass the CJIS Competency Exam with 6 months of employment.  .  For a complete job announcement including job duties, requirements and how to apply please visit www.minneapolismn.gov   Resumes are not being accepted without an application.  Applications accepted through Friday, February 8, 2013.
Senior Applications Analyst (PeopleSoft HRMS Developer/Administrator) Exam#20979 – Salary: $62,877 to $86,539 Annual (Amended)  

This position will provide IT services to the City of Minneapolis Human Resources Department and related City departments. Qualifications: Six (6) years of experience; bachelor’s degree in Computer Science, Management Information Systems, or a closely related field.  An equivalent combination of related education/experience may be considered. To review a complete job announcement and to apply online visit www.minneapolismn.gov  All applicants are required to follow the application process outlined in the job announcement.  Applications accepted through February 18, 2013.

CITY EMPLOYEES ONLY
Assistant City Attorney I – Civil Exam #21099 - Annual Salary: $71,050.00 up to $93,777.00 (Restricted to City Council Departments)    
Under general supervision of a Deputy City Attorney, the Assistant City Attorney I performs professional legal work of ordinary difficulty and complexity.  The Assistant City Attorney I will provide the City of Minneapolis, and its various departments, boards, and commissions, with professional legal services relating to civil legal matters, including advice concerning investigation and development of cases, broad policy level guidance, and representation.  REQUIREMENTS:  Education-Juris Doctor Degree from an accredited law school.  License-licensed to practice law in the state of MN and the Federal courts.   For a complete job announcement including job duties, requirements and how to apply please visit www.minneapolismn.gov   Applicants are required to submit required material listed in the job posting and respond to supplemental and screening questions.  Resumes are not being accepted without an application.  Applications accepted through Friday, February 8, 2013.
Administrative Assistant to the Director (Restricted – Public Works Department) - Exam #21103 / Per Hour $19.016 - $30.100 
Assist the Director/Department Head and Deputy Director by managing their schedules and handling non-emergency issues and problems in the administrative area that do not require the executive’s immediate involvement.  Manage the Director’s and Deputy Director’s schedules; including arranging meetings, assisting in prioritizing demands on the director’s time, responding to requests for meetings, ensuring meeting materials and files are prepared and readily available to the Director and Deputy Director; Respond to and resolve administrative problems and issues for the Director/Department Head; Assist in responding to emails, phone calls and other correspondence, including drafting responses; Assist with the preparation of speeches, presentations, meeting agendas and administrative documents; Edit all written communications sent from the Director’s office.  Make recommendations on content as needed; Function as a liaison between the Director’s office, the Mayor’s office, City Council, City departments, stakeholders and the general public; Perform projects as assigned, i.e., research, special events, etc.; Staff and attend Administrative team meetings, division management meetings, and draft minutes, including for sensitive/complex issues as requested ; Performs other related duties as required.  Requirements: Associate’s Degree in Business or Public Administration or equivalent Experience: Five (5) years of related experience, including project management experience Note:  Fully describe your scope of experience, level of responsibilities, the role you played, etc. Equivalency: An equivalent combination of related education/experience may be considered.   Open Monday, February 4, 2013 through Friday, February 15, 2013.  

Foreman Parking Meter Service – (Promotional – City Council Departments) - Exam #21102 - $29.32 - $31.519 Per Hour – 

Supervise and participate in the installation, repair and preventive maintenance of parking meters * Train, supervise and participate in the work of Parking Meter Service Workers engaged in the installation, repair and maintenance of electronic and mechanical parking meters * Order and maintain an inventory of parts for electronic and mechanical meters * Modify meter mechanisms to change rates, times and hours of enforcement * Dismantle, replace, clean, test and reassemble parking meters and hoods meters upon request * Maintain and update meter maps and file cards * Check reported inoperative meters and make minor meter repairs in the field * Maintain accurate detailed records of work performed and materials used * Respond to questions and complaints from other City departments and the general public * Coordinate the sale of old meters to the general public, including getting stands, painting, ordering and installing mock locks and the delivery of the finished product to the consumer connection.  Requirements:  Must be a current employee, those who have passed probation, of any City Council Department / Three (3) years’ experience in the installation, repair and maintenance of parking meters / Possess, and continue to maintain, a valid Driver’s License.  Background check.  Open for application Monday, February 4, 2013 through Friday, February 15, 2013.  

Water Meter Operations Specialist Exam #21095 - Hourly Salary $24.315 - $28.528 (Restricted to City/Council Employees) 

The Public Works’ Water Treatment and Distribution Division have a Water Meter Operations Specialist position (one non-exempt vacancy) available. The position will manage all meter reading communications systems and Residential Meter Service Meter Shop Functions, ensuring that metering systems are installed, maintained, and read on time with a high level of customer satisfaction. Qualifications: Must be a current City employee, those who have passed probation, of any City Council Department. Three years of experience installing, reading and repairing water meter systems. High School Diploma or equivalent. Possess and continue to maintain a valid Driver’s License. An equivalent combination of related education/experience may be considered. Background check.  Applications accepted through Friday, February 8, 2013.  
Police Lieutenant Exam # 21096 - Salary: $42.060 - $45.487 hourly (Promotional)
A Police Lieutenant is a sworn supervisor of a unit within a precinct or division of the Minneapolis Police Department. Qualifications: Permanent employee of the Minneapolis Police Department, four (4) years of experience classified as a Police Sergeant by January 1, 2013. Applicants must be able to mentally and physically perform all duties of the position, including an arrest.  Police Lieutenant positions are required to drive department vehicles, subdue and search suspects and prisoners, use police weapons, etc.  A medical and/or psychological examination may be required before appointment to the rank. A Bachelor’s degree is desired, but not required.  Applications accepted Monday, February 04, 2013– February 15, 2013.
The career possibilities are endless and personally rewarding.  At the end of each day, you can reflect on the lives you have affected by working for a City department.  You can take pride in having a part in making Minneapolis a great place to live and do business, while performing work that you love.  

The City of Minneapolis is an Equal Opportunity Employer


