Director, Human Resources
Assistant City Coordinator
City of Minneapolis 
(Appointed Position)
The City of Minneapolis is seeking an innovative professional to provide leadership and strategic direction to the Human Resources function of Minnesota’s largest city. In cooperation with the City’s 23 internal agencies, Minneapolis strives to attract, retain, and develop a committed, competent, and diverse workforce dedicated to excellence and customer service.

Key Facts and Figures

· 4,000+ employees

· 45 Human Resource employees

· 23 labor contracts

· Reports to City Coordinator and Civil Service Commission

· Department budget of $7.1 million (2012)
· Salary Range: $116,001 - $128,212

Roles and Responsibilities

Responsible for providing Human Resources functions to the City and various independent boards agencies; including recruitment, staffing, testing and job certification, job evaluation, labor relations, employee benefits administration, HRIS and other central record keeping functions.

· Administer the Department of Human Resources within the parameters established by City policy and/or Ordinances, Federal and State law. 
· Provide executive level direction and management for all Human Resource functions for the City of Minneapolis, including direction of staff and administration of the annual operating budget.
· Provide administrative support to the Civil Service Commission
· Develop and administer departmental level regulations and organizational and operational objectives for Human Resources.
· Ensure policies, priorities, and organizational and operational objectives keep pace with the changing Human Resources environment.
· Involve internal and external constituents in the development of Human Resource strategic plans, programs and service delivery.
· Administer the preparation of annual operating budget.
· Administer the City of Minneapolis’ policy on sexual harassment.
· Partner with City Department Heads to support city goals and initiatives.
· Directly supervise the management team of the department.
· Perform additional duties as assigned by City Coordinator, Elected Officials and the Civil Service Commission.
· Recommend Policy to elected officials.
· Responsible for health care and other benefit program management.
· Responsible for workforce planning and diversification. 
Critical Challenges and Priorities
· Help the City cope successfully with changes in the economic, political, and demographic landscape
· Develop a dynamic vision for the City’s Human Resources function

· Develop effective partnerships with operating departments
· Enhance trust, credibility and confidence in the Human Resources function

· Examine and update Civil Service rules 

· Embody a service orientation for both the Human Resources function and the City as a whole

· Serve as a resource to departments

· Understand challenges faced by departments

· Help the City attract qualified and capable individuals

· Find opportunities to provide top-quality service in a difficult economic environment

· Develop cost-effective staff development strategies
· Determine appropriate levels of service and centralized/decentralized balance

· Develop effective retention and succession plans

· Identify barriers to success and strategies to overcome them

Key Qualities
· Demonstrated expertise and knowledge in all areas of Human Resources
· Knowledge and ability to develop policies, procedures and programs for the department that will attract and retain a highly qualified workforce.

· Knowledge of all and laws, statutes and Civil Science Rules governing Human Resources.

· Ability to work with diverse communities/populations.

· Excellent oral and written communication skills.

· Excellent interpersonal skills.

· Ability to work effectively under pressure and timelines.
· Ability to define and implement strategic direction
· Demonstrated ability to innovate and develop  creative solutions
· Appropriate flexibility
· Ability to collaborate and establish partnerships
· Ability to establish trust and personal credibility

· Strong service orientation

· Ability to function effectively in a political environment
· Ability to represent the city in the media
MINIMUM QUALIFICATIONS:    Bachelor’s Degree with a focus on Human Resources   Management, Industrial Relations and/or Business Administration and Management or equivalent 

MINIMUM EXPERIENCE:   Five years senior level management experience in all functional 

    areas of Human Resources
Job Application Procedure

If interested, please send a cover letter of interest and your resume to:

Harry Brull, Senior Vice-President
E-mail: harry.brull@pdinh.com (preferred)
PDI Ninth House
33 South 6th Street
Suite 4900
Minneapolis, MN  55402
Phone: 612-414-8998
Fax: 612-337-3695
Opens Monday, June 18 through Friday, July 13, 2012.  Interest packets MUST BE RECEIVED BY Friday, July 13, 2012 at 5:00 pm.
The city of Minneapolis is an Affirmative Action / Equal Opportunity Employer.
