
Yes

No

Employee is
injured on the job

and notifies
supervisor

Supervisor completes
Supervisor's First Report of
Injury and sends copies to

HRIS Representative,
Worker's Comp and Human
Resources (Return to Work

Program)

Staff in Worker's Comp
reviews Supervisor's First

Report of Injury, Workability
Report, etc. to determine if the
employee has lost time at work

due to the injury and
recommendations of the

treating physician.

Loss of work time
due to injury?

HRG completes
FMLA Worksheet

to determine FMLA
eligibility.

FMLA paperwork need not be
completed

HRG distributes
FMLA Designation

Notice to the employee,
the supervisor and  the
HRIS Representative

(Payroll)

Eligible

Worker's Comp/Return to
Work staff receive notice
(i.e. Workability Report)
from clinic that employee
has been cleared to Return
to Work (With or without

Restrictions)

Treatment of injury
ended?

Yes

Continue FMLA
(Maximum of 12

weeks or 480 hours per
year) until employee is
no longer being treated

No

Worker's Comp
Notifies HRG

HRIS Representative
ends FMLA in HRIS.

Worker's Comp/Return to
Work Staff notifies

supervisor and HRIS
Representative that

employee has been cleared
to return to work with no

restrictions

Not Eligible

FMLA Paperwork (Work Related Injury - Non-IOD) - Roles and Responsibilities


