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[bookmark: _GoBack]Purpose: This guide will help you document for the DV Grant.
Goal: Provide a way to document for Project Connect.
I. Using the Template
This template should be used to document information for the Project Connect Grant.
A. Open the Patient’s chart.
B. Click on the History [image: ] button on the EHR toolbar.
C. Click on the New button to create an encounter.
[image: ]
D. Create Remark
1. Right-click on the encounter and select Encounter Description/Remark
[image: ]
2. Depending on the type of contact, enter one of the following codes:
	Type of Contact
	Code
	Explanation

	Communication
	COM
	Any type of communication (telephone call, email, etc).

	Condom Distribution
	CDM
	Condoms given without appointment.

	Lab Result
	RST
	Lab results given over the phone or in person without an appointment/counsel.

	Medication Refill
	MED
	Request for medication refill without an appointment.

	PHI Authorizations
	PHI
	Request for PHI Authorization for Release

	Referral
	REF
	Referral received for student to the SBC.  Student given info/registration forms and encouraged to make an appointment.




Open the Intake OV template, and click on Histories
3. Click on the Template [image: ] button either at the bottom of the Patient History window or on the EHR toolbar.
4. Choose Intake OV from the Select Template window then click on the Histories Tab
E. On the Histories template, click Confidential Info.
[image: ]
1. On the Social History template, click the DV Detail link next to the Child Abuse/Domestic Abuse History section
[image: ]

2. On the DV Detail respond to the questions and then answer the Yes/No Abuse indicator question, adding comments as necessary, then click Save & Close

[image: ]


F. Click this button when you’re done with the template.  This is considered your chart note.
G. Go to the Superbill and enter the CPT codes that apply to the contact.  See EHR How-Guide 3
H. Click on the Save button on the EHR toolbar.
I. Click on File and select Close Patient
Congrats!  You are now done with this How-to Quickie!
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