MINNEAPOLIS

SCHOOL BASED NextGen EHR How-to Guide

CLINICS

Charting: Nutrition Assessment / RD Visit

This guide will help you complete a chart for a Nutrition Assessment / RD Visit

o
L
L

Note: The following procedures should be considered required to complete a patient’s chart. Providers are encouraged to add

additional information as needed in the chart.

I.  Opening the Encounter

A. Perform the 6-Point Check See EHR How-to Guide 2

in the EHR for a visit.

Note: Only chart on encounters that have already been created from a visit check-in. Do not create an encounter

B. Create Remark

1. Right-click on the encounter and select Encounter Description/Remark

Patient History

| patient History
T Mew 291 Lock ] S
& -

2. Type RDV for Nutrition/RD visit.
C. Open Intake — OV Template

h

Expand All
Expand Most Recent
Expand Unlocked
Collapse Al

ﬂa Patient Demographics | ‘E Categaries

o x

Lock Encourter. ..
Delete Encounter. ..

Customize Display. ..
Ca5E. .,

Encounter DescriptionfRemark. ..

Encounter Level Insurance. ..

Properties...

1. Click on the Template E button either at the bottom of the Patient History window

or on the EHR toolbar.

2. Choose Intake - OV from the Select Template window

5select Template

Medical Records | Demographics I

Chatbbsiiaclion

|nkake - 0%

Hutrhion Azzessment
SBC BH Assessment
SBC BH Family Higtary
SBC BH Home

SBC BH Intake

SBEC BH Psychosocial
SBCPSC

Telephone Call

— Shaw

A
&+ Prefened

Categaries [~

Cancel
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Il. Intake Screen
In any template, you always work in columns — left column top to bottom, then right column top to

bottom.

T 07,31/2012 03:31 PM: “Intake - OV", [[] 08/01/2012 11:45 AM : "Intake - OV" X ]

el Intake Histories Summary SOAP Finalize OV Checkout Protocols
x i

0 New patient * Established patient Sticky Mote
e Template set: sit type: Historian:

urse Wisit |

uonehlag <

£ENING SUMMary
Referring Provider
HIPAL

ance Directives

| Family Practice

Vital Signs:
™ Unable to obtain: sed: _Add
Time  [HtFt [Htin [witib  [BMI [Puise  [Temp F [Resp  [Pulse ox_ [Pain score |
Chronic Problems:
Last Addressed | Comorbidity Problem
07/31/2012 Knee Pain
KT B
Allergies: [~ ho
Medications: ™ Mo medications - Comment
Medication Sig Descrip| >
medroxyprogesterone 150 inject 1 mil 4 J Angioedema B
mg/ml IM Syringe by intramu Review of Systems:
@ o Age-specific IntenvaliSocial H
L] | | _>| Developrmental Histoh ( Update )
Order Type: I Office services =
Status |Ordered \Order Appt Timeframe
ardered 07312012 Hep B [pedfady
obtained 07312012 Depo Provera 1°
ordered 0773142012 1A DIPSTICK
] | [
Office Diagnostics LabyRadiology Order Processing (Order .i) (Oﬂice Procedures) Intake Comments (lntake Note) (_Traclcing) ( Next )

A. Visit Type: Select RD Visit
T |
] Chart Abstraction

MNurse Visit

Office Visit

Preventive Medicine
1 Prevenl_ive Medicine Counseling

il child
[TTRD visit |

" |After Hours Visit
Chart Update

B. Select New patient or Established patient (this may already be selected for you)

4 Dj 07/31/2012 03:31 PM; “Intake - OV/V Dj 08/01/2012 11:45 AM : "Intake - OV" X 1

Intake Histories Summa SOAP Finalize OV Checkout Protocols
z - C
=
H ™ Mew patient ¥ Established patient Sticky Mate Screening Summary
=i \ by 3 s . istarian: . . .
El Q Template set: Wisit type: Historian: Referring Provider Mdvance Directives
| Family Practice | Murse Wisit HIPsA

¥ital Signs:

ATy Reacnn for Vit HPI Detail AllHPIs )
C. Ensure Family Practice is selected as the Template Set

D. If a health alert has been established for this patient, the Alerts button will be red. Click on it to
view or add alerts.
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E. Vital Signs
1. Click Add or double-click in the white grid. —

Vital Signs: ‘b
[T Unable to obtain: I~ Refused: ', Add \

Time HtFt  [HtIn [wtlb [BMI [BP [Pulse [TempF [Resp  [Pulse 0x  [Pain Score |

Hint: You can add multiple vital screenings per encounter by clicking on the Add button.

2. Enter the following by either using the keypad or typing them in and using the Tab key.

“Pediatric V¥ital Signs over 2 Years" - [New Record]

a. Height
ALERTS:
b. Weight
@ ( Metric to Standard )
C. Te m p ™ Unobtainable: ™ Patient Refused: (Standard to Metric |
Measured By: [ Biian T. May | Time: [ 12:16 PM 1] 21 3
d B P Measured Date: 08012012 | LMP: ]
° Height: 5 w[  m Last Measured: P01z | £ measured today € carvied forward 4 5 6
a 8 in| 68.00  totalin Context " Dressed with shaes (' Dressed without shoes 7 8 [e]
e. HeartRate p wem [l — — 9]
c Temperature: 985 F o C f Position: @ sitting " standing ' lying JO —I JCL
e ] ide: g MNEXT
f POS't'On d Blood Pressure: 15400 ;ys nmita g s @ oright O left
. ias .
site: BME kwmz 3
@ | HeatRale: 172y h Method: C manual @ automatic BMI Flan
g Slde Respiration: /min i cut size: [ pedistric M adult [T large [ thigh Bk @ [ |m?
EUBCOTRSL 9 PulsePattem: € reguiar £ imegular ® ( Calcuire )
Pulse O Amb: i Pulse Ox: C pretx O Postbx ) ‘
3 = ot
h Method Pain Score: (@) height:
. Method: .
Head Circum: m o etho I weight |83 |
wasanum [ [ WaistHipRatio: || B
i. CuffSize Hip Circum: in o Delivery Method: [ )
am
F0° [ roomeir [ %[ umin Method: [ Growth Charts (@) 4
Peak Flovr: [ Umin C Prete © Postt Comments: [ Wisian Screening
(< | < [clear For Add [ save | Cose | r[=)

3. Ensure the BMI has been calculated
4. Click on Save and then Close

F. Office Diagnostics

If you know upon intake that the patient will need labs or office procedures performed, click on
the link.

L g e e e

|i_ Reconcile \

Medications: I Mo medications 0 allergies added today Comment
Medication Sig Description :I Allergen Reackion
Eenadryl &llergy 25 mg Tab take 2 tablet [S0MMG) _I SULFA[SULFCMAMIDE Angicedema
oral route every 4- 6 ANTIETOTICE]

hours as needed hd

A I I 3 A I
Order Type: | Office services

=

Status |Ordered |Order Appt Timeframe :I
ordered 08/28/2012 Gonorrhea - PCR _I
ordered 08/28/2012 Chlamydia - PCR

obtained 062172012 Chlamydia - PCR =
rvasnly raraivad N2AN017 HERACITORTR LI_I

Office Diagnostics LabsRadiology Crder Processing f’Order Managemenl‘j (Oﬂice Pml:edures\_
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1. The SBC common procedures are listed first. Make sure to select the correct Office
Diagnostic with the correct Diagnosis Description by double-clicking on the pair.

Dffice Diagnostics - Standing Orders [x]
Select the Order:
Order Sets:  (Highlight a row to select) Display arder set: [ALL
Office Diagnostic Description Froc. Code ‘D\agr\os\s Description DX Code [Norma\ ‘uﬂ
Rang
Chlamydia - PR 57431 Screning examingtion forvenereal disease Va5
- ' n i o
HEMOSLOBIN 35018 Routine infant ar child health check 202
HEMOGLOBIN 5019 Other general medical examination for administrative 70,3
Buraoses
HEMOGLOBIN 5019 Otiner general medical examingtion for administratve | ¥70.3
ourooses
HEMGELOBIN 85018 Routine infant ar child health check w202
YN . . e o
OSOM BV Elue Tgrans | Sareening examination forwenereal disease W45
Pregnancy Test - Urine Qualitative 84703 HEMATURIS NOS 588,70 -
4 ml b
Select{Update Diagnosis:
Order: Proc. code; Diaanasis desaription; DX code:

2. The order you selected will now appear in the Select/Update Diagnosis section.

a. Ifyou are performing the procedure on the spot, you can add the result by
clicking on the Interpretation field.

Recults/Report:

Sedect intes tation.
e nterpretation. [

ejrange: Uit of measure:

Detail:

"
Today's Ordess: [lowe cishical
areal

Status ossitives [interpretation | Result I submit to Superbill
negative. [T send tast sutomatically
see detad I werbal arderineeds sign-nft
_ o |
4 B REEEECEEEEIEEERE, bl Place Order | [ Task )

3. Click on the Place Order button. Your order and its status will appear in the Today’s
Orders field.

4. If you need to task someone to complete a procedure, select the order in Today’s Orders
and click on the Task button. \

Today's Orders:
Status Office Diagnostic Description Interpretation | Result it to Superbill
ordered Go ¢

[ - PCR T sen gutomatically
Chlamydia - PCR normal

completed

™ verbal on s sign-off
4 2| (PlaceOrder ) ( Task )
(" Close )

5. Click on Close to return to Intake — OV.

G. Reason for Visit

-

1. Click on a blank Reason for Visit field and select nutrition _
1 | anxiet;
assessment. ' |asthma

' | birth control
burning on urination

2. Add any necessary comments for each reason. [fcotd symptoms

earache

| nutrition assessment I

school physical
551
5TI

discuss test results
follow up on lab testis]
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Il Nutrition Assessment

A. Open Nutrition Assessment Screen

NextGen EHR How-to Guide
Charting: Nutrition Assessment / RD Visit

EHR

1. Click on the Template g button either at the bottom of the Patient History window

or on the EHR toolbar.

2. Choose Nutrition Assessment from the Select Template window

B. Nutrition Assessment

Select Template

Medical Records | Demographics I

Chart Abstraction
Labake . v

Mutrition Assessment

o E3EEEMEnt

SBC BH Home

SBC BH Family History

SBC BH Intake
SBC BH Psychosocial
SBCPSC
Telephone Call
— Shaw

Al .

Cat
% Prefemed ategaries [~
ok I Cancel |

1. Select New or Established Patient (this will probably already be selected for you).

2. Click on the Referring MD link.

a. Enter any necessary information including if you want the Referring Provider to

be copied on your chart note.

1

b. Click on the Save & Close button.

b [ [ o |
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3. Nutritional Services: Select the proper service.

EHR

Mutritional Service: ¢ Diabetes self WManagement training  Mutritional counseling by physician £ Murse visit
[ Mutritional Therapy, initial  Mutritional Therapy, reassessment

Today's vital signs: Weight history:

C. Page 1: Vitals, Gl Symptoms, Diet Hx

Today's vital signs:

1. Vitals c  Meiont [ s [ m
a. If vitals were taken today, they will be listed o ||: - p—
here. Date |Time |TempF |TempC .|BP .
b. To find previous vitals, click on the left a R T e ]

navigation bar and select Record Vital Signs.
You will see a list of all vitals taken on the patient.

c. Enter the vitals you want to use here and click on the Save .-,

button.

2. Weight History
Enter the appropriate data and comments.

Weight history:

 weight gain: | b3 | time

[ Weight loss: | lbs | time

Mo weeight changes I time
Camments:

3. GI Symptoms
Either select No symptoms or check the appropriate boxes for

File Edit Default View Tools

& & X

Save Clear Delete

[C] o09/18/2012 10:00 AM : "Nt

Mavigation -

Qrs

= Intake
Histary
Summary
SOAP
Finalize O
Checkout
Protocaols

uopEfAe @| <3

I = Record Wital Signs I
Order Management

each symptom.

GISymptoms: [~ Ro symptoms Mo Yes I

™ sbdominal discomfort [ Dysphagia I Mausea 0 Calcium [l Dietary sources | mo/iday

[T Caonstipation [~ Flatulence ™ Reflux ™ supplement | mofday
I Diarrhea [ Heartburn [ womiting Cantraindication:

Commerits: 0 witaminD [T Supplement

- Adequate sunlight exposure

I ©  Multivitamin € Daily £ Cceasionally

© C Falicacid € Daily © Oceasionally
4. Diet Intake History
Enter the appropriate information.
Diet Intake History: Time Ak PM Mot
Breakfast: | (ol &
il &M Snack: s
Lunch: I (ol &
Mid PM Snhack: [
Dinner | | | | | (ol &
Ewvening Snack: | | | I ,_ ol o I
Camments:
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EHR

D. Page 2: Diet, Labs, Meds, Allergies, Activity

1. Previous Dietary Regimens
Either select None or check the appropriate boxes for each.

Previous Dietary Regimens:

[ Mone Comments:
[T atkins diet ™ Exercise ™ Low Sugar

[~ Blood Type diet ™ High Protein diet [” south Beach diet

[~ Body for Life diet ™ Low Carb diet ™ Zone diet

[~ Calorie restriction ™ Low Fat diet [~ weight wiatchers diet

[~ Diet pills ™ Low Sodium diet

2. Medications and Allergies Review

a. Check the Reviewed Nutritional Related Meds

Medications: [~ Reviewed Mutritional Related Meds Allergies: [~ Mo known allergies
Medication Sig Description |Start Dd IngredientfAllergen | &llergy Type Brand Mame
Gildess FE 1 mg-20 mcg tablet take 1tablet by oral US.Kl?.f:_I SULFASULFOMAMIDE  Specific Allergen Group
route every dav ANTIEIOTICS]
Gildess FE 1 mg-20 mcg tablet take 1tablet by oral 097147

b. Either check the No known allergies box or douﬁ—click the white field to add an
allergy.

3. Weight and Activity Factors

—_— e Ry P

Ideal Body Weight: I Ibs % Ideal Body Weight: I k) Basal Metabolic Rate: I calories

Activity Factor:

[ Sedentary [little or no exercise]

o Lightly &ctive [light exercise/sports 1-3 . . I— X
' Moderately Ackive [moderate exercise/sports 3-5 EBasal Metabolic Rate wisctivity Factor: calories

(o ey Active [hard exercisefsports 6-7 daysfieek] sal Metabolic Rate wweight Loss Facton I calaries
€ Extra Active [very hard exercisedsports/physical

[T Click to caloulate weight loss factar

a. Enter datain the Ideal Body Weight fields.

b. Activity Factor: Select the proper option.

c. Checkthe Click to calculate weight loss factor box.
E. Assessment, Recommendations, Plan

1. Assessment

ASSESSMENT: Status: Details: Add or Update Assessment Add Common Assessment

.
/
/

a. Click on the Add or Update Assessment Iink./
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b. Click on an empty Today’s Assessments field.

Al or Ut Assessment (%]

Today's concemnadieasan 1od uisit:

[Fasciiossretal pain ] [ ] [ ] Hovas b wie this bemplate: 8
I ] | 1 | i
[5ebact 3 row from ary geidl o vdd 1o taday s assessments]
Diagnusis Histsy Active Cioni Probiems My List
Diagnosl: || Disgnodis code |
Cortraceptie sunERance, V2540 Knee Pair, Tiaes |
unipecified
Jvenile astenchondrosls of lower T334
extremity, excluding foot
Need for prophyfactic vaconation ang 5,3
inoulation saunit dresatits
Fain In Joint ireosang sower (49 T19.85
Fanic disarder without agomphobia 300,01
Routine infant or child health check V20,2
Uposr Respiniton Iitection, At M653 |
Comments
§ avsessments
Al Azsessment b
hrank My
Ny Toiy's Asesiments Cade Shatu Detalls ok st
Cleg LAl 5.9 |[Anme 7 i (add ) [ Add

xS e e dion e 0m T |
[n]

(Add Comman Assessment) [ Sort DX )

“Save & Close | { Cancel )

c. Inthe Cat. Desc. dropdown field, you will find several categories with an * in
front of them. These are the SBC diagnosis categories on the Encounter Fee
Ticket.

i.  Select the appropriate category and double-click on the diagnosis from
the list.

Select Diagnosis [<]

Description: I QK
& Starts With ¢ Containg € At Least One Word € All Words Cancel |
User Desc. I Clear
Diagnosis Key
—
ICD3 Code:
Cat, Desc Al =l | ey Tenme
Diag. Key “Allergy plion g‘
7E4.14 “Broast = infant with si
7B4.15 “Cardiovascular |5 infant with si.

7E4.1E “Endocrine/Metabolism

N " infant with si.
TE4 1T ENT & Mouth/Dental A" infant with si

“E:
7418 e ' infant with =i.

“Family Planning 8
78419 *Gastrointestinal Is" infant with si.
78412 *Genitourinary Tract (GT) " infant with si.
« “Immunizations R I
Infestation/Infectious Disease =

d. If the assessment is chronic, click on the Add button.

Today's assessments: -
Add Assessment to;

Chronic My
Today's Assessments Code  Status A5 Detalls List List

@(_Clear I'panic disarder withaut agaraphabia 300,01 pift, DX (_Add ) (_Add )
(" Clear ) Diff, DX
(" Clear ) Diff, DX
(" Clear ) Diff, DX
¢ Clear ) Diff, DX
( Clear )| Diff., DX
( Clear )| Diff, DX
( Clear )| Diff, DX

) @ 8

e. Click on the Status field and select the appropriate option.
You can also add details or comments to each assessment.

Hint: If this is a diagnosis you use frequently, click on the Add button under My List.

f. Repeat these steps until all diagnoses have been entered.
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g. Click on the Save & Close button. Your assessments will now appear on the
Nutrition Assessment screen.

2. Recommendations

a. Enter any recommendations and goals you wish to assign.

RECOMMEMDATIONS:

Appropriate Calorie Lewel: I

Appropriate Carbohydrate servings:

Goals:

- Appropriate Protein Lewel:

Other Dietary Modifications: |

Exercise: Education Recommendations:
Type: | |
Frequency: | Duration: I

Educational Materials provided: |

/(Calculatﬁ Calorie Level)
b. Click on the Calculate Calorie Level button.

3. Plan

a. Follow Up: Select the proper follow-up time period

F. Preview Nutrition Assessment Document
1. Click on the Preview OV button at the bottom of the screen.

). PreviewOV ) ( Offlineov )
. PagelUp |

2. View the note to ensure everything is complete.
4 Dj 09/05/2012 01:41 PM : ‘Immunization - Pediatric” rnj 09/05/201201:41 PM : "E&M History” 09/05/2012 01:41 PM : Document "Chart_Note” X 3

Al = & | 1¢ Text v &
Segoe U ~10 -|B ZU|ElEEE|=EE|w -ETIA-ES % x

U 2 k 1+ i3 i 7
P b e By By By By B o A

MINNEAPOLIS
SCHOOL BASED

CLINICS ¢
Patient: Test Patient Two
Date of Birth: 03/15/1996

3. Close the note when finished.
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o
L
w

Referrals
If you need to refer the patient to another provider either within or outside of the SBC, follow these
steps.

-~
&z
A. Click on the History \*==_ button on the EHR Toolbar. [re— 2 x
. l.—J Patient History | ﬁ Patient Demographics L@ Categories
Under the Encounter you are currently charting under L5 New 531 tock. &) searen
(Perform the 6-point Check), click on Intake — OV. = - [0 09/1812 1000 AM - Chaisson, N MDHFS

T Intake - O

- [T Nutrition Assessment
T Histories - Female
- Record Vital Signs

C. Click on the SOAP tab.

Intake ‘ Histories Summary | S0AP Finalize OV Checkout Protocols
I —

 Mew patient & Established patient Sticky Mote Screening SUmmary
Template set: Wisit type: Historian: Rafarrinn Browider Seduznea Riractivac

D. Click on My Plan/Orders on the SOAP Screen

Plan:
\ My PIan/Orders_‘:l (_Medij ( Order Management )

Comments;
] My Plan . Plan Details | Labs ‘ Diagnostics ‘ Referrals | Office Procedures ] ReviewfCosign Orders
P ) fusicl accacsmants 1
Do el Labs | | Referrs | OtficeProcedures, | ReviewCorion Orders
| | i |
To: -
 Specialypecislist name/site © gbstetics € Thempies 1 DME Authurization required:  © Yer © Mo
Speciaity Proviger name:  adaress Detnil Roeation:
L [
{Add or Update t) (Add Common Assessmaent
L] | I ] il | |
H| 1 | af 1 |
Services requested:
© Comult © Evaluste andtreat € Followeup and trest € Assume care [ Susgery [T Diagnostic testing
R
Reason for retarrst Time limil:  Tmaframe:

Chinical informative/Comments:

Instnsctions:
I Patient refernalirstrudions ghen

Attachments: (" Detaits )
o

[ Contirty of Care Dnosment/Recond sent

Refenals ordesed lhis enuounbes: (" Add ) [ Send Task |

Koy |D|a9|mi; Drder | Authurizabion Comments

EIN] i

{ Save & Close ) { Cancel

Select the correct To: category (most likely Specialty/specialist name/site)
Select the Specialty.
Select or type in the provider you are referring.

Add any other pertinent information

i ok wnNe

Click on Save & Close
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EHR

CLINICS

i NextGen EHR: Test Patient Two DOB: 03/15/1996

0302 Completed FPEDT

B man ANz A AM

. File | Edit Default View Tools Admin Utilities
V.  Superbill el ow N
S5 Select Patient... Alt =P IhSBC
A. Go to File and select Superhbill. - Mgty Faten.. Faaw
Clase Patient
B. Assigned Procedures C bl he
rin t
1. Ensure the proper office coding and diagnosis appear here. L
X X X Export Patient Documents Eu =
2. If the proper diagnosis doesn’t appear, select it from the T r ;IE
Available Problems section. s =
4 __//.:l OET1/2002 11:45 AM : "Check out” [l: 05,TL/2002 1145 &M ; 'mu'-aw/-’q? Suprabill x| ‘E:::“I; Iuﬂ:\t :
B Arsigred Procedurss: Eyer | Uhange: HextMD »
Patient Education
Patient Group ta add com
L Su;erl_:lll | I
I Interval/s
” | , [ Work Flow... At=F3 [ oAl
T — User Workgroups... Alt+F5 83
Avadable Procedanes: Avadabie Problems: I B
Pt | i i P _ & Provider Approval Queue... 8 angestion,
e (T . = S
' By Ues Fospmalny Idechion, At E5.5] # Logout At =L int sympte
D 110 DPVELORENTAL TEaT i 0O 202 1145 S e sl Ext
3171 WVSUAL ACLITY SCREEN - atgima:mwm ageeaghebia [200.01] Dad —

= By Need forprophutaciic vascination and inoculation aganat vy | DAS
B wrasamzmn m
Contiaceptive suvelance, unipecied V5400
B wrasamzmnm

Fioutine infant o chid heath check (V20,24 L
B 0N /AN 2 14 PM Pt [Routoe] Du?
{0773 /200 2 0203 PM Sttus [Moutine)

S 0N /N2 B PM Pt [Routoe) Dz

= D Py in jond rvohving kowet leg [719.45]
] 07 72N 2 W23 FM Statas (Chaorec)
Juvende it of lowes extiernity, "
% D370 20 7 020 P

C. Available Problems

1. The diagnosis history for the patient is listed here. If a diagnosis is missing from a
service in the Assigned Procedures list, first click on the service in the Assigned
Procedures.

2. Then under Available Problems, find the diagnosis you want to add and click on the Dx 1,
Dx 2 or Dx 3 buttons depending on where you want the diagnosis to appear.

3. You should now see the diagnosis in the Assigned Procedures section.

D. Available Procedures
You will want to add any special visit CPT codes that are typically found on the front of the
Encounter Fee Ticket including the Nutrition Visit Codes.

1. Select the proper category with an * in front of it (these are the same categories listed
on the front of the Encounter Fee Ticket.

' NextGen EHR: Test Patient Two DOB: 03/15/19

2. Click on the box next to the code you want to add. File | Edit View Tools Admin Utilities Wir
Hew 3
3. The selected procedures should now appear in the O select Patient... At<p IhSBC

Assigned Procedures section. Modiyjiatient

Close Pztient

A

E. Click on the Save button on the EHR toolbar.

= Save

Close

F. Click on File and select Close Patient

Print

Custom Print % Fax

A
‘ Note: You have 10 days to complete these steps before the encounter locks. P
Congrats! You are now done with this How-to Guide.
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