MINNEAPOLIS

SCHOOL BASED NextGen EHR How-to Guide g::
CLINICS Labs & Order Management L
This guide will help you order and enter results for immunizations, labs and other orders.
I.  Open Encounter patient History 2 x
. . JPatiant History E‘dPat\ent Demographics ‘ECategories
A. Open the encounter from the task received or by selecting o wew (53 tok By searen
the correct encounter in the Patient History window. - (2 08/03/12 09:55 AM MHE Chaisson, N MDHFS

G- [0 080312 09:52 AM MHE Chaisson, N MDHFS

B. Perform the 6-point Check. See EHR How-to Guide 2. |1 Do Cateen. . Seuh 330
IMMUNIZATIONS r E—] 3080112 11:45 AM Carlson, L South SBC I
———— T
o ] E&M Higtary
I.  Immunizations: Placing Order % nenee O
The following procedure is for ordering new immunizations. If % SOAP - OV
. . . . . . Summary - OV
entering immunization history, see EHR How-to Guide 8: Chart [ OBGYN - Home
Abstraction [ Confidential Peds Patient Information
- FE] Chart MNote

A. Click on the Left Navigation Bar and choose Immunizations.

@ X

Save Clear Delete:

-

Patizrt

Washburn 5BC

] 09/05/2012 01:41 PM : "SOAP - OV X

Navigation -
r—— Intake
| Ors =
o P
=
I L 1
B - Intake .
= || = History |
— | = Summary o) ( All HPIs \
SOAR U
Finalize OV r e[
Checkout o I_
Pratacals —
il
Record Wital Signs
Order Management
Allergies
E Immunizations
-mmm_:
Family Histary
Sacial Histary akavs ta gdd comy
Confidential History —_—
Do o =

B. Select one of the following:
1. Detail document if you are entering vaccinations for the first time.
2. Reviewed, no changes if you reviewed the immunizations and none are needed.

3. Reviewed, updated if you are adding new immunization orders or past immunizations.

Pediatic @ \ Adult ‘ Previous ‘

B

alert; [kmk " Detail document  Reviewed, no changes { Reviewed, updated @ Last updatefdetailed doc
age: [16yearsSmonths | DOB: [D3M5A596 |  Insurance: Mot VFC Eligible ¢ WFC Eligible O7/26/2012

v
D Allergies: Relevant History:
Egg: € No € Ves Neamydn: € ho € Yes ¥ Childhood immunizations given (" Web ) Resources
Gelatin: € pig € ves I Patient has had varicellss [ 77 Child and Teen Wactine Questionnaire

E F C

| wensfinen [¥]|

Select the VFC eligibility status.
Allergies: Complete or review patient’s allergies

Relevant History: Check Childhood Immunizations given if there is a vaccine record on file.

mom o o

Click on Child and Teen Vaccine Questionnaire to complete questionnaire.
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G. Pediatric Immunization Matrix

1. Check the box of the immunization you wish to order.

Pediatric Immunization Matrix: [If vou manually enter dates into matrix, you rmust click "Place Order” to save.) ™ show ages

Crder sets; Comments: |

Orger.  Code: seqF: (@)  Status: 1 2 3 4 E
oTarDTROT [ (Cvis ) opnzemz | 0 e v e ]
Hepatitis B: |7 (" vis )| | T T T T T
b T Cwis ) | N T T T
Falic: T 7 (Cwis )| N T T T
poe DT Cwis )| N T T T T
P T T Cwis ) T T

rMR: (wvis ) 050742012 |[ 081 202012
[ T Cvs 1l I 1 ]
Meningococeal: T[T wvIs ) | [ s [ |
varicella: [ [ (Cwis )| [ e ]
W] Cws)[ ]
C e TS | —

Repatitis & T |7 (vis )| IO e ]
Rotavirus: |'|:||_ s ) [ | [ s Iy | |
W O T Cwis D) | N TN TR TR
Other Yaccines: [Mo allergy checking on iterns ordered under this section.)
Code: “accine: Seq#:  Strength: [ose: Units: Route: Lot #: |Site: IManufad
I I I I I [ | |

2. Double-click on the correct form and CPT code

‘ Hint: Reference an Encounter Fee Ticket for correct code. ‘

Yaccies LCPT e 0D I
IR fsplt 5 s or e o065 15 WOLal ]
'H-*'EHHF%FM SO 1530 o 10,51 1] TOre
flu [zplit] preservative free, 3 wrz or older 90656 15 Wi4.81
flu [split] preservative free, B-35 mas 9055 15 w481
Influenza wirus vaccine, intranasal 90660 1M1 W04.81

Refresh | {i];8 Cancel

3. Select the series number from the pop-up screen.

4. Click on the VIS button to view the document. Always do this to record you offered the
information to the patient.

5. Click on the Place Order button at the bottom of the screen.

6. Select the provider you wish to Task to complete the order.

‘ Hint: If you are performing the immunization, simply hit OK to task yourself.

7. The order should appear in the Immunizations and Titers Ordered at This Encounter

field.
Immunizations and Titers Ordered at This Encounter: flmmunization Recordj
Status |Immunization Order |Seq # |Date Ordered Comments |VFC.r‘Non WFC |
ordered Flu [split] (3 yr: or older] 1 09/17/2012
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Il. Immunizations: Performing Order

A. From the Immunization Module, double-click on the order.

Hint: If you received a task to complete an immunization, click on the Chart button in your Inbox. You will be
brought directly to the Immunization Module.

B. Manage Immunization Order Screen

“Manage Immunization Order MR" - [1 of 1]

Manage Immunization Order

Proc, code: Qrdert Seq#! Strength:  Doser Units: Route: Site:
\susse | |Hu [split] (3 yrs or older] | 1 | ||u‘5 Hml HIM H
Dizg Code: Diagnosis associated with order:
[voa51 | [v4ccIN FORTNFLUENZA, | COWFC € Mon WFC

2 Allergy Questions: Exp. Date: Lot Mumnber: Manufacturer: Brand Mame:
I [ I

1. Verify the order and VFC status
2. Allergy Questions: Select the proper answer the patient gave.

3. Click in the Lot Number: field. The available lot numbers from the SBC inventory are
listed. Double-click on the correct lot. The Exp. Date, Manufacturer and Brand Name
fields are then auto-filled.

4. Click on the Code: field under Administration/injection charges

Alternate billing Administration/ injectiol
Submit alternate  Code: WEC modifier: Code! Oty §Code: 0ty
Comngease [ | [] I™ qualified counselingl [90471__ | 1] fa0a72_ | [N submit to Superbill)

Ordering provider: | hicole Chaisson

a. If thisis first immunization administered on this encounter, select 90471

b. If thisis the second or more immunization administered on this encounter,
select 90472.

c. Click on the Submit to Superbill button.

5. Click on Immunization given and verify the date.

Docurmented b Dater Time: Reason/Explanation/Camment:
Brian T, May 08M14/2012 3:20 PM
I
I

¥ Ordered
I werbial order documented

™ Consent documented
W Educational matetials provided | Micole Chaissan 0941472012 3119 Pht W15 Flu
!
I |

™ Immunization scheduled

I mmunization given
I cancelled ) /. I

6. Verify Educational materials provided is checked and the VIS is listed in the
Reason/Explanation/Comment field.

7. Click on the Save and Close buttons.

8. Repeat these steps for any other immunization ordered on this encounter.
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2.

3.
proper result.

[%14H

v Completed:

Labs & Order Management wl
LABS: IN-HOUSE
- £
I.  Perform Lab/Procedure oo E 0 4 X
Patient Save Clear Delete
Note: To order an in-house lab or office procedure, see EHR How-to Guide 3 A Ep——p—
. . . 5] Mavigati a[
A. From the Left Navigation Bar, click on Order Management. B a"gﬁ_
g
B. Double-click on the lab/procedure you are performing. - | B
1 = Histony v
[Tl 09/14/2012 12:28 PM : "Order Management” x} & SUTIE i
= SOMP
& ~ — ~ ~ o o I Include all orders in document A4 Finalize O
e T e o Coemsan) i
|Status |Ordered |(ump|eted‘order ‘[nterpretatmn |REpurt i’ Riotocels E
- Record Wital Signs o
T — —— = Qrder Management
ordered 09/14/2012  / / Depo Provera 150 Mg, = Allergies
e R T R = Immunizations
completed 0970572012 09/05/2012 Chlamydiz - PCR normal Faek padical by
completed 087282012 08/28/2012 Trichimonas Rapid normal
C. Obtained/performed/Placed
1. Check the Performed box.
2. If needed, change the date in the On: field.
Obtained/performed/placed
(o], H Reasonfcomment:
W Performed: 09i0E2012 | |
Seq: Strength: Dose: Units: Route:  Side: Site: Pasition:
[ I I I (I I
Lot #: Expiration: Manufacturer: Brand name: Oyt Reaction:
| - | ]
Edutatinn."inslluclinnf
3. Enter the proper procedure information.
4. Enter the Lot # Expiration: and other information.
D. Result/Report
1. Check the Completed box.
Heasonfcomment;

I_ Select interpretation: r

Interpretation:

Billing codes
Crder: 87491 Mod L I:I ST
Bill units: 1 Service dater 09717

normal
abnormal
high critical
high

invalid

low

low critical
greatly decreased
positive
negative
see detail

Close |

If needed, change the date in the On: field.

If there is already a result for the lab, click in the Interpretation field and select the
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E. Billing Information

1. Ensure the Admin/other CPT code is correct for the lab.

Hint: Click on the blue down arrow to get to the Encounter Fee Ticket Categoires.

Billing codes . 2
use Adminfother 1 Mod L I:I Mod 2:
Eill units: 1 Service date: 060
Adminfother 1 | 84529 |B|1 | Clear ) -
dmin/ather 2: | |B| | Clear ) (Tasi)
3 «Vmipumwe: | M ]C Clear ) (‘Submit to Superbill I

2. Enter the quantity you are ordering.

3. Add any handling or Venipuncture CPT codes if applicable.

‘ Hint: Reference an Encounter Fee Ticket for correct codes.

4. Click the Submit to Superbill button.

F. Repeat these tasks for any additional labs or procedures.
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LABS: FAIRVIEW

I.  Ordering Labs for Fairview

(I

A. Click on the Orders 2% button either at the bottom of the Patient History window or on the
EHR toolbar.

B. Inthe Orders Module, click on the Orders tab and click on New.

Result
Status

Provider Name Descriptia

Ercounter Date

01/04/2013 1045 M Drdered Anderson FNP, Kiistie

Fairview 12/06/2012 D118 PM Cancelled  Fending  Chaisson MD, Nicole HIV 1 and
Antibody /

Fairview 11/08/2012 03.07 AM Cancelled  Pendng  Chaisson MD. Nicole Cholesterc

C. Make sure you selected New Lab Order and the Performing Entity is Fairview at the top.

D. Select the diagnosis that should go with the test(s). If you have not yet made a diagnosis, click
on Search All to do so now.
E. Select the test(s) you want to order from the Favorites section (these are the tests we normally

order from Fairview).
If you need a test we don’t normally order, you can search for it by clicking on the Search All

button.

B Create New Laly Deder o Patient Te, Trest
C o Newa Lob Orces [ Mo FLADI Clder | Perfoeming Entity: Fsevamer « O] 57a1 ] Hold

Skt Disgnoai )
Faterd | TheaOudes | Somchal | Check Tody's | Chock o | Chock 28 [ Urcheck a1 |
T o Guagreosis V71 050 T Faric decnde vt agurapinb [ Gonesal coumweleg on wiistion oL [~ Leukihen, rt swecied a5 e [ Soimering sxamanation fin verese

D [~ Geneisized arsety cordes (300 [~ (ther genesal counseing and adv. [~ Scoesnng examnation o puima [ Viageis J516.10] [~ Houtne mnloek oo chid healh choc
T~ Whesaing [706.07) T Corbceptive urvelance, unpe. [ Suvelince of conacepive ol | [~ Pain in jond rwobving lower beg (7 [ Hordeokn esteum (37211
i | sl
Select Tem |
ShowFrvertes |« |ByCargoey  w | ThisDuder | Sewchl | Urchock A | AddioFaveries | Delein bom Fovertes | [ Usw el Companchrn
I~ Beta Shep Theoat Cubure B7081 BETAA] T~ Heleobacter pylon Stoo Antgem HPEAG) I~ Urinakysia, Chemscal ScrReflen b Microncope & Cubues U
[ Lipad Panel wFieflen bo Mesuasd LDL @LIPA) [ Hespee Simeles 1 & 2. Type Spacihc Ig (HSV12) I s Culae, Qusnsistivs (URE)
I~ LUina Mitsagon [BLIN) ™ Menormiecs Seseen (MONOS) [~ WBL Cound fwBIE)
™ CBC/PLT ICBCH I~ Morphine GEMS Confimstion, SenmForensc MORPHN] [~ WEC Diferortial Courk [WDIFF]
E I~ CBC/PLT and Dilerdial [CBCD) I Thiost Cubure [TC)
™ Compurhansive Metsboke Panel ICCOMP] I~ Timporema polidm Anbod) TREPAS)
™ Chismypdia by PR ICHPCA) [~ TSH. Feflex TSHAY
[ Hmtiens gonontonss FOR (GEPCR) I U, Complale [
™ Giam Stain [BRAM| [T Usnabpsis, Complete-Fiofies 1o Cubues (LAIC)
I HIV 1 and 2 Actbodes FVAB] I~ Wanalysis, Charical Ser. Qusl (UMALI)
I~ Holcobacion pylon Ariibody, gl FERAENT] ™ Usnaieis, Chewrmcal SerFiofies by Miciscogss. [UMIFA)
LaJ |
Assign Diagnonis 1o Selected Testy
Deleln Trat. | Apply 8 Dingrosss :
§
i

Gioewral Sistcd Tocts | Tost Dot |

I Do mtisvbente

Saveh Task |« | SwmtPine | SaveiSond |  Sww

F. The tests you order will appear in the lower section. If thereis a & in front of the test, you
need to submit more information. Click on the test.

Assign Diagnosis to Selected Tests

Delete Test | Apply 4 Diagnosis |

A Chlamydia by PCR [CHFCR)
A\, Nisseiia gonarthosae PCR (GCPCR)

suondp Mgy &

General  Select Tests | Test Details

Save b Task.. | - | SavetPint | SavetSend|  Save

™ Ordered eleewhere
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1. Enter the information requested. In this instance, it is asking for the source of the
specimen (urine, blood, etc).

| Chiamydba by PLT [CHPCA]
|

Peissens gongehosss PLR [GOPCH]

.meﬂ ™ Apply this specinen detals 1o of besty
I e | =l
Coloctan dae: ! G | Sie modbr | =]
[ 2] soccimenrole [ y 4 e |
Colecsion methed | l =l
x Specenen duage: [ |
erity quEtonT
Unds | DalaType  Anwwes
|@ SprcmenSooce e g
Hint: If you want to use the same answer for all the tests you ordered, check the Apply this specimen
details to all tests box.
G. Click on the Test Details tab.
Agsign Diagnosis to Selected Tests
Delete Test | Apply Al Diagnosis <«
‘Ql Chlamydia by PCR [CHPCR] %
A\ Meisseiia gonarthoeae PCR (CPCR) H

General  Select Tl | Test Detais

™ Ordered

Save b Task. |- | Save & Print | Save & Send Save

1. Check the Collection Date box.
2. Check the Apply this specimen details to all tests box. N\

| Chismyda by PCH ICHPCA]
| Messsans oonoetosss PCR IGCPCR]

I Apply this specinen detals 1o ol bests

Uries Body e, [ a
o S8 modher | =]
Soacoms | =] spocmenos [ |
Sewsin desgplon =] [ :J
Cobecsion mathod | =
x Specenen duage: [ |
Ak ab-orres erity quessons
Dusatsen Unds | DalaType  Anwwes
|@ SprcmenSooce e g
H. If you need to task someone to collect the specimen, click on Save & Task.
‘ssign Disgnoss to Selected Tests
Delete Test | Apply & Diagnosis | <«
[ H
& Chiamydia by PCR (CHPCR] &
A\ Neisseria gororhosae PCR [GCPCR] =3
General  Select Tests | Test Details
I Ordered ekewhere Saved Task.. | - | SavetFint | saversend|  sawe

I. Click on Save & Send to send the order to Fairview.
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K. You will now see the order in the Order Module. Click on Print to print the E-requisition that
should be attached to the specimen.

4 7 || Order Module x |

Fiesuts Drders |

Orders
Oy new... - [@)refresh & Signeoff... o Update... € Cancel... 3 Deletdd Shrrire -0 °F Fiter Orders... T Cancel Fiker

Ordlrtt Faloming | Ercounte Date iien | hovider Name Deseriptio

PRO9 Fairvigw 12/06/2012 01:18 PM Cancelled  Pending Chaisson MD. Nicole HIY 1 and

Antibody /

PR PROS Fairview 11/08/2012 0307 AM Cancelled  Pending Chaisson MD, Nicole Chalesterc

L. Inafew seconds, label(s) for this order will automatically print out from the Fairview Labs label
printer. Place these labels over the temporary lab label on each specimen.

Note: If you want to check on the status of a lab test, log into the Atlas/Fairview Labworks site at http://fairviewlab.org.

Congrats! You are done with this How-to Guide.
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