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I. Overview
The bulk of your recredentialing application has already been completed for you by SBC’s Credentialing Contact. There are
just three steps you need to take to complete your application. These steps must be completed by you since they have to
do with personal questions about yourself and the approval of two documents.

Il. Login to MCC Website
Your application is located in the MCC (MN Credentialing Collaborative) website.

A. Go to http://mncred.org/

Click on Login for All Users

B
C. Use the username and password given to you in your Recredentialing Questions & Authorization email
D

Click

on Application at the top of the screen.
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Welcome to ApplySmart. To begin creating or updating
your application, select "Application™ above.
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E. Click on Preferences on the left navigation bar
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F. Select the provider of the recredentialing application you are completing by clicking on View (not the provider
name)
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Illl. Complete Your Application
A. Minnesota Uniform Credentialing Application
1. Under Step 2, click on Minnesota Uniform Credentialing Application — Reappointment
2. Answer the questions and click Submit.
B. Application Addendum
1. Under Step 3, click on Preview next to Application Addendum.
2. Simply read the document and close it when you’re done. Do not print or fill-in the blanks.

3. Click on Sign. Use your username in the Provider Authorization Code field. You have now given your
electronic signature for the document you just read.

C. Authorization and Release
1. Under Step 3, Click on Preview next to Authorization and Release.
2. Simply read the document and close it when you’re done. Do not print or fill-in the blanks.

3. Click on Sign. Use your username in the Provider Authorization Code field. You have now given your
electronic signature for the document you just read.
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ok recall the Provider authorization code, you may reset it here:
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IV.  Notify Credentialing Contact
Your application is now ready to be submitted. Please email minneapolissbc@minneapolismn.gov to let the credentialing
contact know your application is ready.

You will receive a draft of your recredentialing application for your approval before it is sent.
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