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City of Minneapolis
Department of Civil Rights
SINGLE FAMILY HOMES EQUITY PLAN GUIDEBOOK
Your organization/company has been selected as a Developer for a City of Minneapolis, Single Family Homes project (hereinafter referred to as “Developer”) requiring Equity and Inclusion goals[footnoteRef:1] which include the Small and Underutilized Business Program (SUBP), HUD Section 3, Good Faith Efforts, Employment goals, and Affirmative Action Plans.  Developers must have an approved Equity Plan on file with the Minneapolis Department of Civil Rights (MDCR).  MDCR will review each Developer’s plan in accordance with the Evaluation Factors below.  The plans are subject to a quarterly and yearly review.  This may include a follow up with the Developer and a request for more information.  This Equity Plan is valid for one year from the date of approval by MDCR.   [1:  All NSP, HOW, Green Homes North, and any other Single Family Home project.] 

Developer must also read and understand the compliance requirements for single family homes projects, which are outlined as an attachment to this Equity Plan.


I. Developer Information

____________________________________________________________________________________________________
Organization/Company Name

____________________________________________________________________________________________________
Address 

____________________________________________________________________________________________________
Telephone Number 			Fax Number 				E-mail Address 

____________________________________________________________________________________________________
Executive Director/Owner 		Telephone Number 			E-mail Address

____________________________________________________________________________________________________
Equity and Inclusion Coordinator 		Telephone Number 			E-mail Address











II. Evaluation Factors

The Developer will be evaluated based on the responses to the questions below and adherence to what has been outlined in this Equity Plan.  If more space is needed, please attach a separate document.

SUBP: participation goals are 6% minority-owned and 8% female-owned business enterprises[footnoteRef:2] (MBE, WBE).   [2:  This is true for a majority of the projects.  If you are unsure, please contact MDCR.] 

1. Please describe the steps/efforts that Developer has already made to meet these goals.









2. Please describe in detail the efforts and actionable steps that will be made by Developer to meet the SUBP goals, including contacting and soliciting to certified MBEs and WBES.











3. List the steps that will be made in an effort to engage certified MBEs and WBEs for future participation on the Single Family Homes projects such as: use of the MBE/WBE solicitation list provided by MDCR; hosting a Meet and Greet or Open House for MBEs and WBEs; and/or outreach to minority and women organizations.[footnoteRef:3] [3:  A list of some organizations can be found here: http://www.ci.minneapolis.mn.us/civilrights/contractcompliance/subp/subp_minbusres or http://www.ci.minneapolis.mn.us/civilrights/contractcompliance/subp/subp_wmnbusres.] 























Section 3: goals are 10% Section 3 Business Entity contracting and 30% Section 3 new hire residents.

4. Please describe in detail the efforts and actionable steps that will be made by Developer to meet these goals. Also please explain steps that will be made in an effort to engage Section 3 Businesses and Section 3 Residents for future participation on single family homes projects.









Employment: goals are 6% female and 32% minority.
5. Please provide a narrative on how you intend to provide opportunities for minority and female workers.












Past Performance
6. a) Please describe past history working on City projects with equity and inclusion goals, which includes SUBP, HUD Section 3, Good Faith Efforts, and Affirmative Action Plans.





b) How successful has Developer been in meeting those goals? Please respond to each goal that you have listed in 6(a).






Barriers
7. Please identify any perceived barriers and how the Developer intends to overcome those barriers.













8. Please describe how the City of Minneapolis can provide assistance in overcoming barriers.














III. Equity Plan Review
Quarterly: Developer must review their Equity Plan and provide MDCR with a written narrative no later than the Reporting Deadline on the following[footnoteRef:4]:  [4:  Please submit this quarterly narrative via e-mail to jonica.jones@minneapolismn.gov by the Reporting Deadline (the 10th of the month following the end of the Quarter).] 

1. The outcomes per program area on MBE, WBE, Section 3 and Employment goals.  Please describe any deficiencies/shortfalls within the quarter. Explain why and how they are being/have been overcome; 
2. The good faith efforts conducted including, but not limited to, outreach activities conducted in the quarter; and
3. Any process improvement suggestions.

Yearly: MDCR will review Developer’s Equity Plan for compliance with the commitments outlined in the plan.  A final report will be provided to the Developer and to Community Planning & Economic Development (CPED).
IV. Compliance
Non-compliance with any of the requirements listed in the above Equity Plan and in the Single Family Homes Compliance Requirements attachment may affect the award of future City of Minneapolis contracts.
By signing below, Developer commits to adhere to what has been outlined in this Equity Plan and to the compliance requirements for City of Minneapolis Single Family Homes Projects (outlined in the attachment).  Developer will receive a copy of this signed Equity Plan.


____________________________________________________________________________________________________
Organization/Company Name

____________________________________________________________________________________________________
Signature of Executive Director/Owner							Date

____________________________________________________________________________________________________
Signature of Equity and Inclusion Coordinator						Date

____________________________________________________________________________________________________
Signature of City of Minneapolis, Contract Compliance Division Director			Date
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