
 
 

Request for City Council Committee Action 
 
Date:  April 12, 2004 
 
To:  Ways & Means Committee  
 
Prepared or Submitted by: Amy Hirsch/Timothy Giles  Phone: 673-3344 
 
Approved by: ______________________  _____________________ 
   Pam French    John Moir 
   Director, Human Resources  City Coordinator 
 
Subject: Referred from Executive Committee, request for approval to 

establish the new appointive position of Labor Relations Coordinator 
and related salary ordinance 

 
Presenters in Committee: Timothy Giles 
 
Recommendations: 
 
1) Reclassify one Human Resources Senior Consultant, from Grade 10 (463 points) 

to Labor Relations Coordinator, Grade 10 (478 points) of the Appointive Service, 
with an annual salary range of $64,177 - $70,932, effective March 29, 2004.  The 
vacant Workforce Planning Coordinator appointment slot will be used for this 
appointment. 

 
2) Adopt the salary ordinance for Labor Relations Coordinator, effective March 29, 

2004.  The salary ordinance is attached for your convenience. 
 
 

Financial Impact (Check those that apply) 
__ No financial impact (If checked, go directly to Background/Supporting Information) 

 
 ___ Action requires an appropriation increase to the Capital Budget  
 ___ Action requires an appropriation increase to the Operating Budget 
 ___ Action provides increased revenue for appropriation increase 
 ___ Action requires use of contingency or reserves 
 __X_ Other financial impact (Explain): 
          

___Request provided to the Budget Office when provided to the Committee Coordinator 
 



Background/Supporting Information  
 
The Director, Employee Services requested that the Human Resources Senior 
Consultant position in the Employee Services Division (Labor Relations) be studied to 
ensure proper classification.  That review resulted in the position being reclassified to 
Labor Relations Coordinator and placed in the appointive service.  This appointment will 
utilize the vacant Workforce Planning Coordinator appointed slot and also meets the 
appointed criteria under the new City Ordinance. 
 
Reporting to the Director, Employee Services, the Labor Relations Coordinator will 
assist the Director in identifying the City’s needs and desires regarding mandatory 
subjects of collective bargaining.  This position will analyze the implications of proposed 
actions as they relate to labor relations.  This position will also function as a first chair at 
assigned contract negotiation sessions.  Additionally, the Labor Relations Coordinator 
will act as a resource for department heads and union officials regarding contract 
interpretation and compliance, the Family Medical Leave Act, and other areas of 
expertise as necessary.  This position must be a functional expert in the field of labor 
relations and it will be necessary for the individual in this position to maintain a high 
level of knowledge as applicable laws change. 
 
The Labor Relations Coordinator will review the City’s existing policies and practices for 
compliance with applicable laws as well as ensure new policies and procedures are in 
compliance.  This position will also investigate and respond to all third step grievance 
requests, present training at new employee orientation and supervisor training sessions, 
and represent the City at hearings and similar forums as necessary. 
 
I recommend that one Human Resources Senior Consultant, be reclassified from Grade 
10 (463 points) to Labor Relations Coordinator, Grade 10 (478 points) of the Appointive 
Service, with an annual salary range of $64,177 - $70,932, effective March 29, 2004.  
The vacant Workforce Planning Coordinator appointment slot will be used for this 
appointment.  Additionally, I recommend that the salary ordinance for Labor Relations 
Coordinator, be adopted effective March 29, 2004.  The salary ordinance is attached for 
your convenience. 
 
 
 
 
cc: Sarah Kriewall, Human Resources Senior Consultant 
 Pam French, Director, Human Resources 
 Timothy Giles, Director, Employee Services 
 Mike Anderson, Central Payroll 
 Crystal Dejarlais, HRIS 
 Barbara Payton, HRIS 
 Betty Stanifer, Classifications 
 File 


