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SECTION 00440 
SMALL & UNDERUTILIZED BUSINESS PROGRAM 

 
A. Small & Underutilized Business Program (SUBP) Requirements 
The bidder must comply with the Small & Underutilized business Enterprise Program 
(SUBP), as outlined in Minneapolis City Ordinance Chapter 423 (the SUBP Ordinance).  The 
SUBP Ordinance applies to any construction or development project, or development project, 
part thereof, in excess of one hundred thousand dollars ($100,000), and any contract for the 
provision of goods and services in excess of fifty thousand dollars ($50,000). In accordance 
with the terms and conditions of this agreement, the rules and regulations as promulgated by 
the manager of the SUBP, and the SUBP Ordinance, the bidders that are Women Business 
Enterprise (WBE) and/or Minority Business Enterprise (MDE) must complete and submit as 
a part of their bid, the “Contractor SUBP Participation Form.” 
 
Bidders that are W/MBE are encouraged to further contract with certified W/MBEs for 
procurement of goods, services and materials. 
 
Failure to complete and/or submit the “Contractor SUBP Participation Form,” with the 
bid will be grounds for rejecting a bid as non-responsive. 
 
If established participation levels are not met, the City of Minneapolis will make the final 
determination as to whether the bidder made sufficient good faith efforts to achieve the 
established goals.  
 
The activities listed below will be used to determine whether the bidder used “good faith 
effort” as required by SUBP Ordinance. Whether or not the bidder.  
 

 Contacted the Minneapolis Department of Civil Rights for information about utilizing 
the services of certified Woman Business Enterprises (WBE)/Minority Business 
Enterprises (MBE) and W/MBE criteria; 

 Advertised (or posted notices) in general circulation, community newspapers, and 
with service organizations such as Urban League, Summit Academy IOC, MDCR, 
MPHA, MEDA, NAMC, Women in Construction  and Women Venture concerning 
the subcontracting and employment opportunities; 

 Utilized the services of women and minority contractor organizations, community 
organizations, recruitment resources, and business assistance agencies to provide 
assistance identifying and recruiting women-owned and minority owned firms. Such 
service organizations include Urban League, Summit Academy IOC, Minneapolis 
Department of Civil Rights, Minneapolis Public Housing Authority, MEDA, NAMC, 
and Women Venture; 

 Provided written notice to a reasonable number of certified W/MBE firms to 
determine with certainty the W/MBE firms were interested; 

 Selected portions of the work to be performed by certified W/MBE firms in order to 
increase the likelihood that W/MBE goals may be met; 

 Provided interested certified W/MBE firms with adequate information about the 
plans, specifications and requirements of the contract in a timely manner to assist 
them in responding to a solicitation; 
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 Negotiated in good faith with interested certified W/MBE firms  not rejecting the 
firms as unqualified without sound reason(s) based on a thorough investigation of 
their capabilities; 

 Other actions, not listed above, intended to secure participation of women and 
minority employees and participation of certified W/MBE firms. 

 
The bidder shall make and document every reasonable effort to include qualified and available 
certified small businesses, including companies owned by women and minority persons. A list of 
certified small businesses can be obtained by contacting the Small and Underutilized Business 
Program at 612-673-3012 or the CERT web site at www.govcontract.org. 
 
The SUBP goals for this contract are X% WBE and X% MBE. 
 
B. Application of the SUBP Policy 
In support of the above policy, each Bidder is to indicate with its Bid the level of SUBP 
participation it will achieve. Each Bidder is required to complete and submit with its Bid the 
Bidder’s “Contractor SUBP Participation Form”, showing the proposed utilization of 
W/MBE’s in support of the contract –specified goals set forth herein. The commitments made by 
each Bidder will be reviewed during the Bid evaluation process and at the time of 
recommendation for award. Failure to complete and/or submit the “Contractor SUBP 
Participation Form” with the Bid, or failure to show that Bidder used a good faith effort to 
meet the goals set forth herein, may be grounds for rejection a Bid as non-responsive.  
 
C. Definition of a Minority Business Enterprise (MBE) 
Minority business enterprise means a qualified and available business concern, not dominant in 
its field of operation, with its principal place of business located in the marketplace at the time of 
bid opening or solicitation, that is at least fifty one (51) percent owned and controlled by one (1) 
or more minority persons and is an individual partnership, corporation or joint venture that is an 
independent and continuing enterprise for profit, performing a commercially useful function. 
Minority persons would include Blacks (Not Hispanic origin), Hispanics, Asians and Pacific 
Islanders, Indians and Alaskan Native.  
 
D. Definition of Women Business Enterprise (WBE) 
Women Business Enterprise means a qualified and available business concern, not dominant in 
its field of operation, with its principal place of business located in the marketplace at the time of 
bid opening or solicitation, that is at least fifty one (51) percent owned and controlled by one (1) 
or more women and is an independent and continuing enterprise for profit, performing a 
commercially useful function.  
 
E. Evaluation and Tracking of SUBP Compliance 
In accordance with the City’s commitment to afford maximum participation by W/MBE’s, the 
Department of Civil Rights has determined, based upon availability, that the participation goals 
set forth herein are reasonably achievable goals. Should a bidder feel, with sound reason, that the 
goals are not obtainable they are asked to contact Marvin Taylor in writing at the Department of 
Civil Rights, at least five days prior to the date bids are due.   
 
During the progress of the work, the contractor may be required to submit periodic reports as 
required by the City of Minneapolis identifying utilization levels. Failure to comply may be 
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grounds for action under Minneapolis Code of Ordinances, Section 139.50, which includes, 
without limitation, liquidated damages and contract suspension or termination and action for 
breach of contract. 
 
F. Duplicate Credit Not Allowed 
In cases where a woman owned business is also a certified minority business, they can NOT be 
counted twice in arriving at the total percentage pf participation. In general, the contractor may 
choose to identity their company as one or the other.  
 
See attached Contractor SUBP Participation Form (submit with Bid Form) 
 
G. Program Administration 
Questions regarding to the Small & Underutilized Business Program should be directed to:  
 
 Mr., Marvin Taylor 
 Minneapolis Department of Civil Rights 

239 City Halls 
350 South 5th Street 
Minneapolis, MN 55415 
(612) 673-2086 
 
E-mail: marvin.taylor@ci.minneapolis.mn.us  

  
  
 

 
 

 
 


