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City of Minneapolis 
Energy Manager Position 

 
Job Responsibilities: 
 

1. Energy Data Analysis 
2. Energy Procurement 
3. Energy Conservation 
4. Renewable Energy and Alternate Fuels 
5. Utility Franchise Management 
6. Energy Budgeting and Accounting 
7. Emissions Reduction (with Environmental Services) 
8. Energy Policies and Procedures 
9. Represent the City on Energy 

 
Job Duties:  (Energy include electricity, natural gas, propane, fuel oil, district steam, 
district chilled water, and motor fuels) 
 

1. Energy Data Analysis 
a. Develop Database for Tracking Energy Cost and Consumption 
b. Assure Accuracy of Energy Bills 
c. Arrange for Input of Energy Data into Database 
d. Develop Benchmarking Strategy for Prioritizing Energy Cost and 

Consumption Reduction Opportunities 
e. Provide Periodic Updates on Progress in Energy Cost and Consumption 

Management 
f. Analysis of Trending and Peak Management  

2. Energy Procurement 
a. Assure Optimal Energy Rates by Meter 
b. Maximize Energy Procurement Opportunities 
c. Monitor and Report Trends in the Energy Supply Market 
d. Evaluate Aggregated Procurement to Reduce Purchase Cost 
e. Manage RFP’s for Energy Supply 
f. Negotiate / Administer Energy Purchasing Contracts 
g. Manage Development of a Energy Partnership Strategies 

3. Utility Conservation 
a. Identify Targets from Energy Database for Energy Conservation 

Opportunities 
b. Review Facility and Systems Designs for Maximum Energy Efficiency 
c. Manage Commissioning / Retro-Commissioning Efforts 
d. Pursue Rebates /Grants/Incentives for Efficiency Upgrades 
e. Prioritize Projects from a Capital Perspective and Justify Funding 
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4. Renewable Energy 
a. Review Available Alternatives 
b. Develop Recommendations for Alternative Energy Programs 
c. Pursue Funding for Evaluation and Implementation of Renewable Energy 

Projects Where Available 
d. Specify and Install Renewable Energy Production on City owned 

Facilities 
5. Energy Franchise Management 

a. Manage Negotiation and Implementation of the Utility Franchise 
Agreements 

6. Energy Budgeting and Accounting 
a. Assist in Budgeting Energy Cost / Consumption Assumptions 
b. Utilize Energy Database to Support the Budget Process 
c. Receive and Process all Energy Invoices (with Finance) 
d. Develop Rate Models to Support the Program, Conservation, Emission 

Reduction and Renewable Energy Initiatives. 
7. Emissions Reduction 

a. Develop Strategies and Implement Strategies for Emissions Reduction for 
Municipal Operations 

b. Assist in the Benchmarking and Reporting of Emissions (with 
Environmental Services 

8. Energy Policies and Procedures 
a. Develop and Implement Internal Policies and Procedures Related to 

Energy Conservation, Emissions Reduction, and Renewable Energy 
b. Assist others (as requested) in Development of Public Ordinances Related 

to Energy Conservation, Emissions Reduction, and Renewable Energy. 
9. Represent the City on Energy 

a. Chair Green Energy, Green Buildings, and Green Operations Teams as 
part of the Environmental Coordinating Team 

b. Attend Meetings and provide Regular Reports to the Environmental 
Coordinating Team 

c. Attend (as requested) Citizens Environmental Advisory Committee 
Meetings 

d. Represent City at a Variety of Meetings with State and Local Government 
Officials. 

e. Participate Community Awareness Programs with Others (as requested) 
Events Related to Energy Cost / Consumption 

f. Participate on Related Community Task Forces (Schools, Counties, 
Regional Organizations) 
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Job Skill Requirements: 
 

1. B.A. / B.S. in Engineering or related field (Mechanical, Electrical or 
Environmental) 

2. Certified Energy Manager (CEM) Preferred 
3. Strong Financial Analysis Skills 
4. Proficient in Microsoft Applications including Word, Excel and Access 
5. Strong  Written / Oral Communication Skills 
6. Experience in Energy Cost / Consumption Management 
7. Experience in Energy Procurement / Price Hedging 
8. Experience in Conducting Energy Audits  
9. Experience in Internal and Public Policy Development 
10. Experience in Internal Education and Training 

 
Goals for Energy Management: 
 
Year 1 - 

1. Centralize Energy Cost / Consumption Management  
2. Central Energy Accounting 
3. Implement Energy Database for Tracking Energy Cost / Consumption 
4. Develop Initial Energy Cost / Consumption Reduction Strategies 
5. Establish Benchmarks for Targeting Energy Cost / Consumption Reduction 

Opportunities 
6. Develop Prioritized List of Energy Cost / Consumption Reduction Opportunities 

with Timelines for Implementation 
7. Investigate Aggregated Energy Procurement Strategy 
8. Deliver First Centralized Energy Budget 
9. Investigate Energy Price Hedging Strategy  
10. Develop Preliminary Renewable Energy Strategy 
11. Review and comment on existing Franchise Agreements 

 
Implementation Timeline:    Target Completion 
 

1. Staff Report and Council Approval  June 30, 2006 
2. Classification and Compensation Process     August 15, 2006 
3. Begin Recruiting Process   September. 1, 2006 
4. Begin Interview Process   October 1, 2006 
5. Complete Selection Process   November  1, 2006 
6. Hire to Begin     November 15, 2006 
7. Centralize Energy Accounting  January 1, 2007 
8. Select and Procure Energy Database  January 1, 2007 
9. Commence Database Population  February 1, 2007 
10. Begin Targeting from Database  March 15, 2007 
11. Deliver Initial Energy Budget   May 1, 2007 
12. Deliver Initial Energy Conservation Plan June 1, 2007 
13. Deliver Initial Renewable Energy Plan June 1, 2007 


