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[Subject].   
Subject:  
New Appointed Position in the Regulatory Services Department: Deputy Director Fire Inspection 
Services  
 
Description:  
 
1. Adopting findings that the proposed position meets the criteria in Section 20.1010 of the 

Minneapolis Code of Ordinances, City Council to Establish Positions. 

2. Approving the new appointed position of Deputy Director Fire Inspection Services evaluated 
at 533 total points and allocated to Grade 11. 

3. Approving the salary schedule for the position, which has a range of $91,534 to $108,508, 
effective April 15, 2016. 

 

Title Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

Deputy Director 
Fire Inspection 
Services 

$91,534 $96,352 $98,279 $100,244 $102,249 $104,294 $106,380 $108,508 

4. Authorizing annual step movement for the incumbent provided satisfactory or better 
performance in the job. 

 
 

 
 
Background/Analysis:  
 
The Regulatory Services Department is proposing to establish one new appointed 
position that will perform in the leadership role for the Fire Inspection Services Division 
and report directly to the Director Regulatory Services.  The certified job titled Manager 
Fire Inspection Services, a grade 11 position which has been supervising Fire Inspection 
Services for the Regulatory Services Department, is vacant and will be inactivated.  
 
 
 
 



The proposed duties for the position include: 
 
• Direct the daily operations of Fire Inspection Services, overseeing staff responsible 

for the implementation, administration, and enforcement of the Minnesota State 
Fire Code, City of Minneapolis Code of Ordinances, and support of NFPA standards 
and recommended practices. 

• Oversee the review of all plans submitted to the division for Fire Extinguishing 
Systems; Fire Alarm Systems; and Fire Code and Exiting Requirements.  

• Manage approval of the issuance of permits and sufficient supporting 
documentation to ensure issuance in accordance with policies of the jurisdiction. 

• Investigate and document incidents as they occur and forward recommendations for 
resolution to appropriate parties.  

• Interpret, explain and enforce all applicable laws, ordinances, rules, policies and 
procedures that apply to the division. 

• Oversee the code adoption and modification processes.   
• Develop policies and procedures for the administration of inspection functions. 
• Conduct and provide expert knowledge for on-site complex fire, life safety and hazardous 

materials inspections or investigations to verify compliance with City Ordinances, State Fire 
Code, State Building Code, and National Fire Protection Association Codes and Standards. 

• Oversee the review of all plans submitted to the division for Fire Extinguishing 
Systems; Fire Alarm Systems; and Fire Code and Exiting Requirements.  

• Manage approval of the issuance of permits and sufficient supporting documentation to 
ensure issuance in accordance with policies of the jurisdiction. 

• Inspect public gathering venues, hotels and motels and other sites to identify, mitigate or 
eliminate possible homeland security issues.  

• Attend meetings for new and existing construction and demolition projects as needed to 
provide direction in relation to City Ordinances, Minnesota State Fire Codes, Minnesota 
State Building Codes and National Fire Protection Association Codes and Standards to 
building owners, architects, engineers, and building code staff. 

 
Financial Review:  
No additional appropriation required, amount included in current budget. 

 
Findings: According to the Director Regulatory Services this position meets the criteria 
for appointed positions under the Minneapolis Code of Ordinance, Section 20.1010 as 
follows:  

1. The person occupying the position will report to head of the designated City department 
or the designated department head’s deputy.  

2. The person occupying the position will be a member of the designated department 
head’s   management team. 

3. The duties of the position involve significant discretion and substantial involvement in 
the development, interpretation, or implementation of City or department policy. 

4. The duties of the position do not primarily require technical expertise where continuity 
in the position would be significant. 

5. There is need for the person occupying the position to accountable to, loyal to, and 
compatible with the Mayor, City Council, and the Department Head. 

 
Enter SUPB goals explanation. 

 
Attachments:  

1. Classification Report; Salary Ordinance 



 


