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Subject:  
Request to establish a new appointed position in the Civil Rights Department: Director Contract 
Compliance 
 
Description:  
a. Adopting findings that the proposed position meets the criteria in Section 20.1010 of the 

Minneapolis Code of Ordinances, City Council to Establish Positions. 

b. Approving the appointed position of Director Contract Compliance, evaluated at 510 total points 
and allocated to Grade 11. 

c. Approving the salary schedule for the position, which has a 12/31/2015-effective range of $87,486 
to $103,709, effective 4/1/2016:  

 

Title Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

Director 
Contract 
Compliance 

$87,486 $92,091 $93,933 $95,811 $97,728 $99,682 $101,676 $103,709 

 
 
 
 
Background/Analysis:  
  
The Director of Civil Rights has requested a review of the Assistant Director Civil Rights Contract 
Compliance.  The appointed position provides leadership to the Contract Compliance Division 
whose mission is to ensure that City of Minneapolis procurement of construction and 
development services, commodities and supplies, and professional and technical services 
includes women, minorities, and low income workers and businesses.  The position also ensures 
that workers on construction and development projects are paid in accordance with prevailing 
wage laws.  The position is responsible for five program areas including affirmative action, 
women and minority business inclusion, minority and female employment, residential and low 
income inclusion, and the prevailing wage program (Davis Bacon). 



 
The duties of the position include but are not limited to: 
 

• Assist the Director with the day-to-day management of the Civil Rights 
Department. 

• Provide analysis and advice on strategies and courses of action to meet the 
objectives of the Division and the Department.   

• Serve as the representative of the Director, both internally to department staff 
and externally to the Mayor, City Council and staff, communities and affected 
stakeholders. 

• Manage and provide for the administrative and fiscal oversight and management 
of personnel within the Contract Compliance Division so that the programs and 
policies achieve the mission of the Minneapolis Civil Rights Department.   

• Responsible for ensuring compliance with local, state and federal laws in four 
primary program areas: affirmative action; minority and women business 
inclusion; low income residents and business inclusion; and prevailing wage.  

• Provide strategic direction and respond to alleged violations of rules, regulations, 
policies and procedure related to the inclusion of women and minorities in City 
contracting. 

• Provide administrative oversight over the Contract Compliance budget. 
• Act for and exercise the powers of the Director when assigned  

   
 
 
Findings:  
1.  The person occupying the position must report to head of the designated City  
     Department or the Designated City Department Head’s Deputy. 

• The position reports directly to the Director Civil Rights   
2.  The person occupying the position must be part of the designated Department  
     Head’s management team    

• The position will be a part of the Civil Rights’ department management team    
3.  The duties of the position must involve significant discretion and substantial  
     involvement in the development, interpretation, or implementation of City or  
     department policy. 

• The position is responsible for providing strategic direction and responding to 
alleged violations of rules, regulations, policies, and procedure related to the 
inclusion of women and minorities in City contracting 

4.  The duties of the position must not primarily require technical expertise where  
     continuity in the position would be significant. 

• The position requires strong communications skills, leadership skills, and the ability 
to act strategically in responding to alleged violations of rules, regulations, policies, 
and procedures 

5.  There is need for the person occupying the position to accountable to, loyal to,  
     and compatible with the Mayor, City Council, and the Department Head. 

• The person occupying this position will need to be accountable to, loyal to, and 
        Compatible with the Director Civil Rights, City Council, and Mayor 

 
Financial Review:  
No additional appropriation required, amount included in current budget. 
 
Attachments:  

1. Classification Report. 


