City of Minneapolis – Employee Transfer Opportunity

NOTICE OF INTEREST TO TRANSFER FORM

Please Note:

· Notice of Interest forms must be submitted directly to the hiring manager by the deadline listed on the transfer opportunity.

· It is the hiring manager’s responsibility to notify each person of their interview time, but is not required to interview everyone who is interested.

· The hiring manager notifies all employees who submit a Notice of Interest form regarding their status in the selection process.

Hiring Supervisor:

Department:

I am interested in interviewing for the position of __________ in your department.  Below, I have listed my current job duties and skills that I can offer to the position.  In addition, I am attaching my resume for your review.

Please contact me to set up a date and time for an interview.  Thank you for your consideration.

My Name:

My Phone Number:

Current Classification Grade:

Current Department:

Current Job Title:

Dates of Current Employment:

Current Job Duties:

Current Supervisor and Phone Number:
Human Resources Department

  October 2008

