
 

 POSITION DESCRIPTION  

Role / Title: Creative CityMaking Artist Apprentice 

Department: City of Minneapolis Arts,Culture and the Creative Economy 

Reports to: Creative CityMaking Project Manager and City of Minneapolis 
Director of Arts, Culture and the Creative Economy  

  
 
About Creative CityMaking 
 
The City of Minneapolis in collaboration with Intermedia Arts is seeking an Artist 
Apprentice for Creative CityMaking Minneapolis, an arts-based innovation initiative 
that pairs staff in City of Minneapolis departments with experienced community artists 
to advance the City’s One Minneapolis goal: Disparities are eliminated so all 
Minneapolis residents can participate and prosper. For more program information please 
visit: http://intermediaarts.org/Creative-CityMaking  
 
About the Artist Apprenticeship 
 
The Artist Apprenticeship provides a unique PAID opportunity for an emerging artist to 
build professional skills working alongside mid career and established artist teams. The 
Artist Apprentice will work with two Creative City Making Project teams: Blueprint for 
Equitable Engagement and Tenant Voices. The Artist Apprentice will support Blueprint 
for Equitable Engagement team members’ project by taking a mobile art intervention 
throughout Minneapolis and setting up engagements with community residents on the 
topic of equity. Apprentice will engage with residents, have them sign a video release 
and then interview them on camera using provided video equipment. Engagements will 
take place during flexible hours throughout the week. The Artist Apprentice will also 
support the Tenant Voices project by serving as an audio/visual storyteller to help tell 
the story of the project. Apprentice will help support by creating a documentary 
storyline and themes for audio and/or video production. Apprentice will bring a high 
level of sensitivity and respect in working with and documenting subjects and 
communities. 
 
Position Details and Duties 
The Artist Apprentice will work a flexible schedule of 15 to 20 hours per week starting 
early October through April 2016 and will include some weekend and evening hours. 
Artist Apprentice will be employed through the City of Minneapolis Department of Arts, 
Culture and the Creative Economy and earn an hourly wage. This position is not eligible 
for benefits. Specific duties and responsibilities are as follows: 
 
Project and Documentation Support 

• Support project community engagement activities and events, including 
planning, set up and transport of video and project equipment in different parts 
of the city, breakdown, hospitality and record keeping, 

• Assist in supporting Creative CityMaking program staff support to projects, 
• Participate in other training as necessary and appropriate, 
• Conduct audio-visual documentation photography, video, and occasional note 

taking, 
• Ensure proper documentation of subjects by helping collect video releases and 

enter them into a database, 

http://intermediaarts.org/Creative-CityMaking


 

• Download video and audio and provide editing support,  
• Carry out any other reasonable duties as requested by the Project Manager and or 

the Director of Arts, Culture and the Creative Economy. 
 

 
Required Skills, Knowledge and Experience: 
You must be over 18 years old at the start of the apprenticeship (likely to be in early 
October 2015) and have: 
• An understanding and interest in helping to create more capable, healthy, and 

equitable communities through the arts, 
• A commitment to maintaining appropriate confidentiality and professionalism, 
• Experience and/or interest in creative documentary making within an urban 

setting, 
• Experience and comfort with using video equipment, cameras to conduct and 

record interviews, 
• Familiarity using video/audio editing software,  
• The ability to work well within a team and ability to work on your own initiative 

and under supervision, 
• Excellent listening, verbal and written communication skills, 
• Access to a vehicle to transport equipment and ability to lift and move 50lbs, 
• Knowledge and interest in working with residents and cultural communities, 
• Comfort and familiarity with communications via email and social media, 
• A mature attitude and cultural sensitivity to working with a wide range of 

community groups and individuals, 
• A helpful, positive and flexible approach and attitude, 
• Be self motivated to acquire new skills and knowledge, 

 
Desired Skills, Knowledge and Experience: 
• Experience working as an artist 
• Education and training (associates, bachelors) in relevant field 
• Ability to speak a second language (Spanish, Somali, Hmong, etc.) 
• Experience working in and/or with community based arts organizations 

 
Experience to be gained by Artist Apprentice 
• Learn about arts based community development, 
• Gain valuable experience in the public and non-profit sector,  
• Get an inside view of our local arts and city government departments,  
• Access to Creative CityMaking resource hub including: articles, videos, and more, 
• Develop your documentation, video/audio production and editing skills, 
• Work with and learn from professional artists and filmmakers; Mankwe Ndosi, 

Reggie Prim, D.A. Bullock and Ariah Fine, 
• Gain experience and knowledge of community engagement strategies,  
• Get practice working with the City of Minneapolis on a creative projects that has 

potential to inform city and department policy and practices,  
• Participate in the design and manifestation of a public evaluation process. 
 
 
How To Apply 
Please mail or email a copy of the following materials; resume, cover letter expressing 
your interest in the position, 3 references and 2-4 samples or links of your work or 
professional portfolio to Linda Erlandson at linda.erlandson@minneapolismn.gov or 

mailto:linda.erlandson@minneapolismn.gov


 

City of Minneapolis – City Coordinator Department, 350 S. Fifth St. – Room #301M, 
Minneapolis, MN 55415. 
  
Applications must be received by 5 pm no later than Wednesday September 23rd 
2015.  
 
Interviews with qualified candidates will be scheduled beginning the week of 
September 28th.  
 

Women and minorities encouraged to apply.   
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