Grant Review Form
Review Process

	1)
	Department:      
_____________________  
 

	2)
	Contact:      
____________________________   

	3)
	Grantor Agency:      


	4)
	Grant Title:      


	5)
	Project Title:      


	6)
	Project Description:      


     


	7)
	Application Date:      
 Project Start Date:       Project Finish Date:      


	8)
	Anticipated Award Decision Date:      


	9) 
	Application Amount $     
 City Match: $     
 Total: $     


	10)
	· Is this a 1-year grant request?

· Is this a multi-year grant request?  If so, how many years?      



	11)
	
	Form Prepared By:

     


Name & Department

	     


Date

	12)
	Departments – After the grant decision is made (approved/denied) please contact the Office of Grants and Special Projects (sharon.garcia@ci.minneapolis.mn.us or 673-2043) with the following information. 
Date
Date

              Date                           Amount
Denied      
 Awarded      
 Accepted      
  Awarded $     __




Submit form via e-mail to sharon.garcia@ci.minneapolis.mn.us (preferred) 

Or send paper copy to: Office of Grants & Special Projects, 307M – City Hall
Grant Review Form – Background Information
Review and Coordination – The Unified Grants Process

In 1972, the Minneapolis City Council passed a resolution directing the City Coordinator to create an integrated consolidated grant and general revenue financial aid process for the City of Minneapolis.  In 1978, the City Council acted to require any City department seeking grant funding to obtain prior City Council authorization.  In 1985, 1988, and again in 1998, the City Council directed the City Coordinator to develop and administer specific procedures regarding applications.  

Process

Grant Applications require Council approval if:

1. More than one Department is applying for the same funds and prioritization is required; 

2. Grant request exceeds $250,000;

3. Grant requires any local cash match;

4. Grant requires new hiring to implement the project;

5. The project, if funded, would require an expectation for the City to continue the funding;

6. The application appears to be inconsistent with the City’s Annual Budget;

7. The application appears to be inconsistent with the City’s Comprehensive Plan, Consolidated Plan, etc.; or

8. The application includes controversial or unclear elements.

ALL grant awards must be formally accepted by the City Council.

Department Responsibility

1. Request the City Coordinator’s signature for the application cover letter or any other documents. You can coordinate this through the Office of Grants and Special Projects (Matt Bower, 673-2188)
2. Prepare the Request for Council Action for the grant application if it is necessary.  

3. Prepare the Grant Review Form and send it to the Office of Grants and Special Projects, Room 307M City Hall.

4. Update and complete the Grant Review Form by notifying the Office of Grants and Special Projects when the grant is approved or denied and, if approved, the final amount awarded.

5. If a grant is awarded, prepare the Request for Council Action to accept the grant.   
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