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Minneapolis
City of Lakes
Information Technology

Otto Doll

Chief Information Officer
310 4th Ave South – Suite 400

Minneapolis MN 55415

Office
612-673-3190

April 30, 2013
To Whom It May Concern:
The City of Minneapolis is seeking a PeopleSoft Financials Developer. These services are needed for the Information Technology Department for the City of Minneapolis.

All proposals are due in the Information Technology Department no later than 4:00 pm (Central Standard Time) on Friday, May 10, 2013.  Specific submission instructions are highlighted under Section 7 Proposal Format and Submittals.  
The City of Minneapolis is an equal opportunity provider.  All interested and qualified vendors are encouraged to submit resumes.
Thank you for your consideration.  

Sincerely,

Otto Doll

Chief Information Officer

Information Technology Department

1. Opening Statement
The City of Minneapolis is seeking a PeopleSoft Financials Developer to work on information systems and technology project teams in Information Technology.   The ideal candidate will have experience in many or most of the Scope of Services listed below.

Information technology related services for City projects are provided to the City by the Information Technology (IT) Department.  However, on occasion the City uses outside, private firms to assist IT and its staff to augment services for the City.

2. General information and Background

The City reserves the right to negotiate simultaneously with any number of firms or individuals.  In responding to this RFP, it is understood by all proposers that the City reserves the right to select none, any, or all proposers the City deems to be in its best interest.

This engagement is estimated to be up to twenty hours per week and up to six months in duration.  Additional hours may be needed for projects.  
3. Scope of Services Area of Expertise
Provide PeopleSoft Financials expertise on multiple tasks such as:

· Lead system testing and support User Acceptance Testing for Procurement Card project.

· Produce documentation required by support team to support the code developed for Procurement Card project.

· Support the external interface of Procurement Card data between PeopleSoft and City’s bank.
· Assist with application support of the Procurement Card custom code, and the COMPASS Financials system by handling incidents as they arise.

· Assist with enhancement to COMPASS as directed.

4. RFP Schedule

The anticipated timeline for the Request for Proposal is as follows:  

	RFP Release
	Tuesday, April 30, 2013

	Proposal due by
	 Friday,  May 10, 2013, 4:00 pm CST


5. Proposal Due Date and Location

Email submittals to Barbara.Malinski@MinneapolisMN.gov by 4:00 pm CST, Friday, May 10, 2013.  

Late submittals may not be accepted.  It is not the City’s responsibility, nor practice, to acknowledge receipt of any submittals as a result of the RFP process.  In the unlikely event that the candidate has been submitted by another company, the first submittal received will be selected.  
6. Department Contact / Requests for Clarification


The office soliciting this RFP is the Information Technology Department.  Barb Malinski shall be designated as the department contact person and is the only individual who can be contacted about the project prior to Friday, May 10, 2013.  


The department contact person cannot vary the terms of the RFP.  Direct all questions and inquiries regarding this RFP to Barbara.Malinski@MinneapolisMN.gov.  
7. Proposal Format and Submittals

The proposal should set forth full and accurate information as required by the RFP.  Submit up to two (2) resumes per company, each in a separate email.  Each email cover page shall include a maximum of one resume and the completed Billing Rate Table (below).  Limit each resume to four (4) pages maximum.  Font size must be 11 points or larger.  

Billing Rate Table 
	Company Name
	

	Resource Name
	

	Resource Name
	

	Resource Hourly Rate  
	$

	State Category:  
	Technical Analyst

	State Pay Range Up to
	$

	Submitted by  
	

	Telephone
	


The City will determine the most qualified resource based on the resume that best meets the project tasks with its decision being final.  The City may enter into negotiations with finalists prior to contract award.  Passing the criminal background check of the Minneapolis Police Department is required.  
8.
Evaluation Criteria 

Please note the evaluation criteria being used to review your qualifications below.  Make sure the information is included the in your proposal. 

An evaluation committee will be established consisting of various members of the City.  The committee will review resumes and the Criteria for Awarding Scope below as guides to select which, if any, resumes are the most advantageous to the City’s needs.  

	Criteria for Awarding Scope


	Answer
	Comments

	Does candidate have proven experience with custom Procurement Card code?

	Yes   No
	

	Does candidate have senior level development and support experience with PeopleSoft Financials and FSCM 9.0?

	Yes   No


	

	Has candidate created support documentation which has been used by others to support custom software?

	Yes   No
	

	Does candidate have experience supporting PeopleSoft Financials and FSCM external interfaces?

	Yes   No
	

	Has candidate successfully created customized code for PeopleSoft Financials and FSCM which has been implemented in a production environment?

	Yes   No
	

	Does candidate have proven experience supporting applications using a formal Incident Management system?

	Yes   No
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